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. IIEJTHA M 3AJIAYY JUCHUTIIAHBI (MOIYJIST)

Hemm: ChopmupoBaTh y 00y4yarolIUXCsl C OIPAHUYEHHBIMH BO3MOXKHOCTSIMH 3/10pOBbSI
KOMILJIEKC TEOPETUYECKUX 3HAHUN W MPAKTUYECKUX HABBIKOB, OCTATOYHBIA UIS YIPABICHUS
UH(QOPMALMOHHBIMU CUCTEMaMM OpPTraHU3alMH, TOCTH)KEHHS €€ CTPAaTerMuecKuX LeIel, rpaMoT-
HOI'0 NPUMEHEHHsI aBTOMAaTH3HMPOBAHHBIX 1 HEABTOMAaTU3MPOBAHHBIX MH(OPMALMOHHBIX TEXHO-
JOTHiA, (HOPMHUPOBAHUS CHCTEMBI HTHPOPMAIIIOHHOTO 00eCTICUEeHUS YIIPABICHUSI.

3agaun:

1. ymerb uneHTHPUIUPOBATH pa3IMYHbIC BUIbI HH(OPMAIIMOHHBIX CHCTEM U TEXHOJIO-
THii;

2. TIOHMMaTh OCHOBHBIE BO3MOXHOCTH U TEHJICHIIUU Pa3BUTHSA HHPOPMALMOHHBIX TEX-
HOJIOTUM U CUCTEM.

3. yMeTb IPUMEHSTH IOJIyYCHHbIE 3HAHUS AJI PELICHUs THUIOBBIX 3a/1ad BbIOOpa U
npUMEHEHUS HH(POPMALMOHHBIX TEXHOJIOTUI U CHCTEM.

4. TOHMMAThb OCHOBHBIE KOHIIETLMHU YIPABICHUA MH(POPMALMOHHBIMU CUCTEMAaMH U
TEXHOJIOTHSIMU U YMETh IPUMEHATh UX Ha IPAKTUKE.

5. HMeTh HaBBIKU IPOEKTUPOBAHMA 0a3bl JaHHBIX K KOHKPETHON MH(OPMAIIMOHHOM cu-
cTeme

I1. MECTO JUCHUIIJIMHBI B CTPYKTYPE OIIOII BO

2.1. YuebHas aucuuruinHa (MOIYb) «ANanTUBHBIC UHPOPMAIIMOHHBIC TEXHOJIOTHHY OT-
HOCUTCS K 4acTh, (OpPMHUPYEeMOW ydYaCTHUKAMH OO0pa30BaTENIbHBIX OTHOIIEHUN biok
1. lncuunirHel (MOYJH) IO BBIOODY.

JucrunianHa npeaHasHavyeHa )i OoJydeHUs 3HAaHUK U YMEHHUH y 00yJaromuxcs ¢ orpa-
HUYECHHBIMU BO3MOKHOCTSIMH 3JIOPOBBSI B Cepe MPOCKTHPOBAHUS, pa3pabOTKU, BHEAPEHUS U
SKCIUTyaTallMl MH()OPMALMOHHBIX CHUCTEM, YIpPABJIEHUS UX JKU3HEHHBIM LIUKIOM M OTpPabOTKH
MPAKTHYECKUX HABBIKOB B 00J1aCTH WH(POPMAITMOHHBIX 1 KOMMYHHKAITHOHHBIX TEXHOJIOTHH.

2.2. JIna u3ydeHus: JaHHOW Yy4eOHOW TUCIUIUTMHBI (MOIYJIsI) HEOOXOIUMBI 3HAHUSI, YMe-
HUS U HaBBIKU, (DOpMUpPYyEMBbIE MPEANISCTBYIOMUMU TUCIUILTHHAMA: HH(OpMAaTHKA.

2.3. Ilepedenpb MOCIEAYIOMINX YI€OHBIX TUCIUIUIMH, TSI KOTOPBIX HEOOXOIUMBI 3HAHUS,
YMEHUS U HaBbIKH, OpMUpYyeMble JaHHOW yueOHOH qucuuriuHoii: BKP.

I11. TPEBOBAHUSA K PE3YJIBTATAM OCBOEHUA AU CHUIIJINHbI

ITponiecc ocBoeHMs TUCLMIUIMHBI HalpaBieH Ha (pOpMUPOBaHME KOMIIETEHIUH (31eMeH-
TOB cienyromux komnereHuuit) B coorserctBur ¢ @I'OC BO u OII BO no nanHomMy Hampasie-
HUIO MIOATOTOBKH:

IlepedyeHb NIIAHMUPYEMBIX Pe3yJIbTATOB 00y4eHUs 110 U CHUIIMHE (MOAYJII0), COOT-
HeCEeHHBIX ¢ HHIAMKATOPAMM 10CTHKEHUSI KOMIIeTeH Ui

HNuaukaropsl
Komnerenuus N Pe3yabTaTnl 00yyeHus
KOMIIeTeH Ui
VYK-1 Cnioco6eH oCcyIecTBIIsITh Ocy1ecTBIseT MOUCK, KPUTUUECKUN
IOMCK, KPUTHIECKUI aHATIH3 U YK-1.1 aHAJIN3 U CUHTE3 UH(POPMALUH, He-
CUHTe3 HH(GOPMAIUH, TPUMEHSITh 00XOIMMOM JIsI pelIeHHsI TOCTaB-
CUCTEMHBIN TTOJIXOT /IS PEIICHHUS JICHHBIX 33724
MOCTaBJICHHBIX 3a/1a4 [IprMeHseT cCUCTeMHBINH OIXOJ s
VK-1.2 pEelIeHus TOCTaBICHHBIX 3374




IV. COAEP) KAHUE U CTPYKTYPA JUCHUIIVINHBI

TpynoeMKoCTh JUCIUIUIMHBI COCTABIISIET 2 3aYETHBIX €MHHUIIBI, /2 9acoB, B TOM YHC-
ne 8 4acoB Ha KOHTPOJIb.

dopma IpOMEKYTOUHOHN aTTECTALIMU: 324 €T.

4.1 CoaeprxaHue IMCUMILIMHBI, CTPYKTYPHPOBaHHOE 110 TeMaM, ¢ YKa3aHUEeM BH/I0B
Y4eOHBbIX 3aHATHI M OTBeJCHHOI0 HA HUX KOJIMYeCTBAa AKaJeMHYeCKHX 4YaCOB

Ounas popma 00yuenust

Bunbl yaueOHO# paboThl, BKITIOUAs

CaMOCTOSITENILHYIO paboTy 00y-
YaOUIUXCS U TPYIOEMKOCTD
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Tema 1. McTopust BOSHUKHOBE-
1 | 5ua u pa3BuTHA HHQOPMALH- 6 2 2 4 YCTHBIA OIIPOC
OHHBIX TEXHOJIOTHIl.
Tema 2. IlporpammHBIE Cpea-
CTBa TMEPCOHAIBHBIX KOMITbIO-
2 | TepoB nns monm3oBateneir ¢ | 6 2 2 4 YCTHBIA OIIpOC
OTPAaHMYEHHBIMH  BO3MOXHO-
CTSIMU 3/I0POBbSI.
Tema 3. [IpuxiiagHoe rIpo-
rpammHoeobecneueHue. Tek- TECThI, KOHTPOJIb-
3 | cTOBBIE IIPOLIECCOPHI 1A 0L~ | O 2 2 2 4 Hble pabOoTHI, MPaK-
30Bareseii CorpaHNYEHHBIMU TUYECKHE 3aHATHS
BO3MOXKHOCTSIMH 3JIOPOBBSL.
Tema 4. Tabiu9IHBIE TPOIIECCO-
(o1ei © OLPAHICH TECThI, KOHTPOJIb-
bl JJISLT -
4 | PEIA A P 6 2 2 4 HbIe PabOTHI, PaK-
HBIMH BO3MOXXHOCTSIMHU 37[0PO-
THUYECKHE 3aHATHS
BbSI.
Tema 5. KoMmbproTepHbIe CETH.
WHurepHeTr i noabp30BaTeNei .
5 PHET X 6 2 2 2 4 YCTHBII ompoc
C OrpaHHYCHHBIMH BO3MOXKHO-
CTSIMU 3/I0POBBSL.
Tema 6. Mndopmanronnas
0e30MacHOCTS [UIS MTOJIb30Ba- N
6 . A 6 2 2 2 4 YCTHBIH 0mpoc
Telei ¢ OrpaHUn4YEeHHBIMU BO3-
MOHOCTSIMH 37I0POBBSI.
Tema 7. IlpoeccuoHabHbI,
COLIMAJIbHBIN U 3TUYECKUI
KOHTEKCT HH(POPMAIMOHHBIX N
7 uq) PMALHOL 6 4 4 2 8 YCTHBIH OIIpoC
TEXHOJIOTHI JIst JIF0Iei C
OrpaHUYCHHBIMH
BO3MOXKHOCTSIMU 3/I0OPOBBSI.
IIpoMexyTOYHAs ATTECTALHS
6 3a4€T
HTtoro yacos 252 16 16 8 32




OuHo-3204Hasi popma 00y4YeHUs
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Tema 1. McTopust BO3HUK-
HOBCHHS U Pa3BUTHUS HH- .
1 P 6 2 2 4 | ycTHBIH ompoc
(hopMaIMOHHBIX TEXHOJIO-
ruil.
Tema 2. IIporpamMMmHBIC
CPEe/ICTBa  MEPCOHATBHBIX
KOMITBIOTEPOB JISl T0JIb- .
2 SpoB X 6 2 2 4 YCTHBIN OIIPOC
30Bareneil ¢ OrpaHuveH-
HBIMH  BO3MOXHOCTSIMH
3JI0POBBSI.
Tewma 3. [IpuxiiagHoe mpo-
rpaMMHOeo0ecIeueHue.
TeKcTOBbIE POIECCOPHI TECTPL, KOHTPOIE™
3 . 6 2 2 2 4 Hble pabOoTHI, MPaK-
TSI TOJIb30BAaTENIeH corpa-
THUYECKHE 3aHATHS
HUYCHHBIMH BO3MOKHOCTSI-
MH 3JI0POBBSL.
Tewma 4. TabmuuHbIe Mpolec-
COPBI UTSLTIOAICH ¢ OTpaHUYCH- TECTEL KOHTPOIL™
4 P P 6 2 2 4 Hble pabOoTHI, MPaK-
HBIMH BO3MOYKHOCTSIMH 3710-
TUYECKHE 3aHATHS
POBBsL.
Tema 5. KommbrorepHbie
cetu. aTepuer nms
5 | monw3oBareneii ¢ orpanu- 6 2 2 2 4 YCTHBIN OITPOC
YEHHBIMH BO3MOYKHOCTSI-
MH 3/I0POBBSL.
Tema 6. Mndopmanronnas
6€3011acHOCTb 15 II0JIb30BA- .
6 . A 6 2 2 2 8 | ycrHbIif onpoc
TeJel ¢ OrpaHMYCHHBIMU
BO3MOHOCTSIMH 3I0POBbSI.
Tema 7. [Ipodeccnonans-
HBIH, COI[UAJIbHBIA U dTHYE-
CKH KOHTEKCT HHHOpMa- .
7 $op 6 2 2 2 8 YCTHBIN OITPOC
LMOHHBIX TEXHOJOTHH s
JFOJICH C OrpaHUYCHHBIMH
BO3MOHOCTSIMH 3JI0POBbSL.
[pomexyrodHas aTTecTa-
LU 6 3a4ecT
HTtoro yacos 252 14 14 8 36
4.2 TInaH BHeayIMTOPHOIl CaMOCTOATEJbHONH pPadoTHI O0ydalIMXCS IO AUCHH-
IJINHE

[Cemectp| Hasauue pasnena, |

CamocTtosTenbHas paboTa 00yJarommuxcst

4

| Ouenounoe |

VuebHo-




TEMBI

Bung camocTosTensHOM
paboThI

Cpoxwu BbI-
MOJHEHHUS

3aTpaTsl
BpEMeHH
(uac.)

CPenCTBO

METOIUYECKOE
obecreueHue
CaMOCTOSITCIIbHOM
paboTsl

Tema 1. Uctopus
BO3HHUKHOBEHUS U
pasButus nHGOpMa-
LUOHHBIX TEXHOJIO-
THL.

J11s1 OBJ1aJ eHUs] 3HAHUSIMHU
YTEHUE TEKCTA y4eOHOTO T10Co-
Oust, TOMOJIHUTENBHOM JITEpaTy-
PBI: COCTABIICHHE CXEM U TaOJIHIT
I10 TEKCTY, KOHCIIEKTHPOBAHHE
TEKCTa; BBIIUCKU U3 TEKCTA; HC-
MIOJIb30BaHUE ayAUO- U BUJIE03a-
nucel, KOMIBIOTEPHON TEXHHKU
n MHTepHera u 1p.;

J11s1 3aKpenJieHust H CHCTeMa-
TU3AIHU 3HAHMIA: paboTa ¢ KOH-
CIIEKTOM JIEKLIUH; COCTaBJIEHUE
IUIaHA ¥ TEe3HCOB OTBETA; COCTAB-
JIeHHe TaOJHIl UL CHCTEeMAaTH3a-
LMK y4eOHOro MaTepHana; OTBe-
ThI Ha KOHTPOJIBHBIE BOTIPOCEL;
MOATOTOBKA COOOIICHNUH K BBI-
CTYIUICHHIO Ha CEMUHAPE;

Jlast popmupoBanus yme-

HHIi: pelieHne CUTYaI[MOHHBIX
3aa4; pedIeKCHUBHBII aHaIN3
npodecCHOHANBHBIX YMEHHIT ¢
HCIIONIb30BaHUEM ay/IHO- U BH-
JICOTEXHHKH U JP.

IoaroroBka k 3a4eTy

1-2
yueOHas
HeJens

YCTHBIN
orpoc

NurepHer,
9bC, DUOC

Tema 2. IIporpamm-
HBIE CPEJICTBA IIEPCO-
HaJIbHBIX KOMIIBIOTE-
POB JUIsl TIOJIB30BATE-
Jed C OrpaHu4eH-
HBIMH  BO3MOJHO-
CTSMH 37I0POBBSL.

J11s1 OBJ1aJIeHUsl 3HAHUSIMH
YTEHHE TEKCTa yIeOHOTO 1OCOo-
0w, NOMOMHUTEIEHON THTepaTy-
PBI: COCTAaBJICHUE CXEM U TaOJINIL
I10 TEKCTY, KOHCIIEKTHPOBAHHE
TEKCTa; BBIIUCKHU U3 TEKCTa; HC-
0JIb30BaHUE ayJUO- U BUJIE03a-
NHcel, KOMIBIOTEPHOI TEXHUKH
u UHTepHeTa u 1p.;

J11s1 3aKpenJieHust H CHCTeMa-
TU3AIHU 3HAHMIA: paboTa ¢ KOH-
CIIEKTOM JIEKLIUH; COCTaBJIEHUE
IUIaHA ¥ T€3HCOB OTBETA; COCTAB-
JIeHHe TaOJHIl U CHCTEeMAaTH3a-
UM y4eOHOro MaTepuana; OTBe-
ThI Ha KOHTPOJIBHBIE BOTIPOCEL;
MO/ATOTOBKA COOOIICHHUH K BBI-
CTYIUICHHIO Ha CEMUHAPE;

st popMupoBaHusi yme-

HHIi: pelieHHe CUTYaI[MOHHBIX
3a/1a4; pedIeKCUBHBIA aHATN3
npodecCHOHANBHBIX YMEHHIT ¢
HCIIONIb30BaHUEM ay/UO- U BU-
TICOTEXHHKH U JP.

IToxnroroBka k 3a4eTy

3-4
yueOHas
HeJens

YCTHBIN
OIpoc

HurepHer,
9bC, DUOC




Cemectp

Haspanue paszaeia,
TEMBI

CamocTosTenbHas paboTa 00yJarommuxcst

Bug camocTosTensHOM
paboThI

Cpoxwu BbI-
MOJHEHHUS

3atpatsl
BPEMEHH
(qac.)

OueHouHOE
CPenCTBO

YuebHo-
METOUYECKOE
obecreueHue
CaMOCTOSITCIIBHOU
paboThI

Tema 3. IIpuknagaoe
porpaMMHoOeo0ec-
neuenue. TekcToBEIe
MIPOIIECCOPHI LTS
M0JIL30BaTEIIEH C
OTrpaHUYCHHBIMU
BO3MOKHOCTSIMH
3II0POBBSL.

J17151 OBJ1aJ eHUsl 3HAHUSIMHU
YTEHHE TEKCTa yIeOHOTO MOCOo-
Oust, TOMOJIHUTEBHOM JIUTEpaTy-
PBI: COCTABIICHHE CXEM U TaOJIHIT
I10 TEKCTY, KOHCIIEKTHPOBAHHE
TEKCTa; BBIIUCKHU U3 TEKCTA; HC-
I0JIb30BAaHUE ayAUO- U BUJIE03a-
NHcel, KOMIbIOTEPHOI TEXHUKH
n VHrepHera u 1p.;

JI1s1 3aKpenyieHust ¥ cucTemMa-
TH3alUHU 3HAHUIL: paboTa ¢ KOH-
CIIEKTOM JICKIIIH; COCTABIICHHUE
IUIaHA ¥ TE3HCOB OTBETA; COCTAB-
JIeHHe TaOMHIl U CHCTEeMAaTH3a-
UK y4eOHOro MaTepuana; OTBe-
Thbl HA KOHTPOJILHBIE BOIPOCEHL;
MOATOTOBKA COOOIMICHHUH K BBI-
CTYILUICHHIO HA CEMUHAPE;

st popMupoBaHus ymMe-

HHIi: pelieHne CUTYalMOHHBIX
3a/1a4; pedIeKCUBHBII aHaIN3
npodecCHOHANBHBIX YMEHHUIT ¢
HCIIOJIb30BAHUEM ayIHO- U BU-
JIEOTEXHHUKH U JIp.

IMoaroroBka k 3a4eTy

5-6
yueOHas
HeJens

TECTBI, KOH-
TPOJIbHBIC
paborsl,
NPaKTHYECKUE
3aHATHS

NurepHer,
9bC, DUOC

Tema 4. Tabauynbie
MIPOIIECCOPBI TSI~
JIel C OrpaHUYeH-
HEBEIMHU BO3MOKHO-
CTSIMH 3JI0POBBSI.

J1s1 OBJ1aJIeHUsl 3HAHUSIMH
YTEHHE TEKCTa yIeOHOTO 1OCOo-
0w, NOMOMHUTEIEHON IHTepaTy-
PBI: COCTAaBJICHUE CXEM U TaOJINIL
I10 TEKCTY, KOHCIIEKTHPOBAHHE
TEKCTa; BBIIUCKHU U3 TEKCTa; HC-
0JIb30BaHUE ayJUO- U BUJIE03a-
NHCel, KOMIBIOTEPHOI TEXHUKH
u UHTepueTa u 1p.;

J11s1 3aKpenJieHust H CHCTeMa-
THU3alUHU 3HAHUIL: paboTa ¢ KOH-
CIIEKTOM JIEKLIUH; COCTaBJIEHUE
IUIaHA ¥ T€3HCOB OTBETA; COCTAB-
JIeHHe TaOJHIl U CHCTEeMAaTH3a-
LMK y4eOHOro MaTepHana; OTBe-
Thl HA KOHTPOJILHBIE BOIIPOCEHI;
MOATOTOBKA COOOIICHNUH K BBI-
CTYIUIEHHIO Ha CEMUHAPE;

s popmupoBanus yme-

HHIi: pelIeHne CHTYaHOHHBIX
3a/1a4; pedIeKCUBHBIA aHATN3
npodecCHOHANBHBIX YMEHHIT ¢
HCIONIb30BAaHUEM ay/UO- U BU-
JIEOTEXHUKHU U JIp.

ITonroroBka k 3a4eTy

7-8
yueOHas
HeJens

TECTBI, KOH-
TPOJIbHBIC
paborsl,
NPaKTHYECKUE
3aHATHS

HurepHer,
9bC, DUOC




Cemectp

Haspanue paszaeia,
TEMBI

CamocTosTenbHas paboTa 00yJarommuxcst

Bug camocTosTensHOM
paboThI

Cpoxwu BbI-
MOJHEHHUS

3atpatsl
BPEMEHH
(qac.)

OueHouHOE
CPenCTBO

YuebHo-
METOUYECKOE
obecreuenue
CaMOCTOSITCIIBHOU
paboThI

Tema 5. Kommbro-
TepHble cetu. H-
TEPHET JAJIs [0JIb30-
BareJsei ¢ orpaHu-
YEHHBIMHU BO3MOKHO-
CTSIMU 3JJOPOBBbSI.

J17151 OBJ1aJ eHUsl 3HAHUSIMHU
YTEHHE TEKCTa yIeOHOTO 1OCOo-
Oust, TOMOJHUTENBHOM JIUTEpaTy-
PBI: COCTABJICHHE CXEM U TaOIHIT
10 TEKCTY, KOHCIICKTHPOBAHHE
TEKCTa; BBIIUCKU U3 TEKCTA; HC-
M0JIb30BaHUE ayAUO- U BUJIE03a-
NHCeH, KOMIBIOTEPHOI TEXHUKH
n MHrepHera u 1p.;

JI1s1 3aKpenyieHust ¥ cucTemMa-
TH3alUHU 3HAHUIL: paboTa ¢ KOH-
CIIEKTOM JICKIIIH; COCTABIICHHUE
IUIaHA ¥ T€3HCOB OTBETA; COCTAB-
JIeHHe TaOJHIl U CHCTEeMAaTH3a-
UK y4eOHOro MaTepuana; OTBe-
Thl HA KOHTPOJILHBIE BOIIPOCEHI;
MOATOTOBKA COOOIICHNUH K BBI-
CTYILUICHHIO HA CEMUHAPE;

st popMupoBaHus yme-

HHIi: pelieHHe CUTYaI[MOHHBIX
3a/1a4; peIeKCUBHBII aHaIN3
npod)ecCHOHANBHBIX YMEHHIT ¢
HCIIOJIb30BAaHUEM ayIHO- U BH-
JIEOTEXHHUKH U JP.

IoaroroBka k 3a4eTy

9-12
yueOHas
HeJens

YCTHBIN
orpoc

NurepHer,
9bC, DUOC

Tema 6. Mndopma-
UOHHas Oe3omac-
HOCTB JUIS TIOJIh30Ba-
TeJIel C OrpaHUYECH-
HBIMH BO3MOYKHO-
CTSIMH 3/I0OPOBBSI.

J1s1 OBJ1aJIeHUsl 3HAHUSIMH
YTEHHE TEKCTa yIeOHOTO 1OCOo-
0w, NOMOMHUTEIEHON IHTepaTy-
PBI: COCTAaBJICHUE CXEM U TaOJINIL
I10 TEKCTY, KOHCIIEKTHPOBAHHE
TEKCTa; BBIIUCKHU U3 TEKCTa; HC-
0JIb30BaHUE AyJUO- U BUJIE03a-
MHCeH, KOMIBIOTEPHOI TEXHUKH
u UHTepueTa u 1p.;

J11s1 3aKpenJieHust H CHCTeMa-
THU3alUHU 3HAHUIL: paboTa ¢ KOH-
CIIEKTOM JIEKLIUH; COCTaBJIEHUE
IUIaHA ¥ T€3HCOB OTBETA; COCTAB-
JIeHHe TaOJHIl U CHCTEeMAaTH3a-
LMK y4eOHOro MaTepHana; OTBe-
Thl HA KOHTPOJILHBIE BOIPOCEHI;
MOATOTOBKA COOOIICHNUH K BBI-
CTYIUIEHHIO Ha CEMUHAPE;

s popmupoBanus yme-

HHIi: pelIeHne CHTYaHOHHBIX
3a/1a4; pedIeKCUBHBIA aHATN3
npodecCHOHANBHBIX YMEHHIT ¢
HCIONIb30BAaHUEM ay/UO- U BU-
JIEOTEXHUKHU U JIp.

ITonroroBka k 3a4eTy

13-16
yueOHas
HeJens

YCTHBIN
OIpoc

HurepHer,
9bC, DUOC




CamocrosrensHast paboTa 00yJIaronxcs Y4eGHo-
METOAUYECKOE
HasBanue pasnena, . 3atparsl| Ouenounoe A
Cemectp Bun camocrositensHoit | Cpoku BbI- oOecrieueHue
TEMBI BpPEMEHH | CPEICTBO .
paboTHI TTOJTHEHUS (uac.) CaMOCTOSTENFHON
) paboTHI
Tema 7. Hpoq)ecCHO— J1J1s1 OBJ1aJIeHUsl 3HAHUSIMH
HaHBHBIi/'I COIMAJT- YTCHHUC TCKCTa y‘{C6HOF0 I0COo-
o ’ o 0w, IOTIOJIHUTEIEHOM JIUTEpaTy-
HBIM U STUYCCKUU PBI: COCTABJICHUE CXEM U Ta6HI/IH
KOHTCKCT I/IH(i)OpMa- 10 TEKCTY, KOHCIICKTUPOBAHHUE
ILIMOHHBIX TEXHOJIO- TCKCTAa; BBIIIMCKU U3 TEKCTA; UC-
FI/Iﬁ TUTSE HIOILeﬁ C TI0JIb30BAHUE ayIUO- U BUJICO3a-
NHCeH, KOMIBIOTEPHOI TEXHUKH
OTpaHUYCHHBIMU 1 VHTepHeTa U 1p.;
BO3MOXHOCTAIMHU J1J1s1 3aKpeIlieHus: M CHCTeMAa-
3710POBBAL. TH3aLUU 3HAHUIi: paboTa ¢ KOH-
CIICKTOM JICKIIMH, COCTABJICHHUC 17 18
IJ1aHa ¥ TE3UCOB OTBETA, COCTaB- - 153
6 JIeHre TaOIuL 1)1 CUCTEMATH3a- yqe6Ha51 8 yCTHHH I/IHTepHeT’
UK y4eOHOro MaTepuana; OTBe- Ol'IpOC SBC, SI/IOC
Thl HA KOHTPOJIbHBIE BOIIPOCKI; Heﬂenﬂ
MOJArOTOBKA COOOILEHHI K BbI-
CTYIUICHHIO Ha CEMHUHAPE;
Jlisi popMupoBaHus yme-
HMIi; PEHICHUE CUTYALMOHHBIX
3a/1a4; pedIeKCUBHBIA aHAIN3
npod)ecCHOHANBHBIX YMEHHIT ¢
HCIOJIb30BaHUEM ay/InO- U BU-
JIEOTEXHUKH U JIP.
IoaroroBka k 3a4eTy
OO01mast TpyA0eMKOCTh CAMOCTOSITETTFHON pabOoTHI MO JHC- 22
IUTITHHE (Yac)
N3 HrX 00beM CaMOCTOATEITHLHON PabOThI € HCIOJIb30BA-
HUEM JIeKTPOHHOI0 00yYeHHsI M IMCTAHIMOHHBIX 00pa- 72
30BaTEJbHBIX TEXHOJIOTHH (4ac)
Brogxer BpeMeHH caMOCTOSATeIbHOM PadoThI, peay-
CMOTPEHHbIH Y4eOHbIM IVIAHOM J1JI1 JAHHOM U CIUTLIIU- 72
HBI (4ac)

4.3 ConepixaHue y4eGHOro MaTepuaJia

TpynoeMKocTh
JUCITUTUIHHEI (3.€.)

2

Haumenosanue oc-
HOBHBIX pa31[en0B
(Momymeit)

Tema 1. McTropusi BO3BHHKHOBEHHMSI W Pa3BUTHS HHPOPMAIMOHHBIX
TEXHOJIOT Ui,

[Tonsitue "wHdopmanmonusie TexHonoruu". Mcropus passutus uHOp-
MaluOHHBIX TEXHOJIOTUH. COBpeMeHHBIe BHU/IbI HH(bOpMaHI/IOHHBIX TEXHO-
noruii. CocTaB M CYHUIHOCTh COBPEMEHHBIX MH(GOPMAIIMOHHBIX TEXHOJIO-
TUil.

Tema 2. [IporpaMMHBIe CpPeICTBA MEPCOHAIBLHBIX KOMNbIOTEPOB [IJIs1
JI0Jell ¢ OrpaHHYEeHHBIMH BO3MOKHOCTSAMU3I0POBbS.

Krnaccudukanus nporpaMMHBIX CPEACTB IMEPCOHAIBHBIX KOMIIBIOTEPOB:
CHCTEMHBIE MPOrPaMMBbI, MHCTPYMEHTAIbHBIE IIPOTPAMMEL, IIPUKIIATHBIE
nporpammbl. Onepannonnbie cuctembl (OC). Tlonstue, dyakumu. Oc-
HOBHBIC THIIBI OIICPALIMOHHBIX CUCTCM.

Tema 3. Ilpukaagnoe nmporpamMmHoe oGecrieyeHue. TexcToBbie Mpo-
eCCOpPbl AJIsl MOJIb30BaTejiel ¢ OrPaHMYeHHBIMH BO3MOKHOCTAMM
310POBbSI.

Wutepdeiic nporpamm MS Office u OpenOffice. Hactpolika napameTpoB
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MporpaMMBbl. Y CTaHOBKA MapaMeTpoB cTpaHuilsl. DopmatupoBanue abd3a-
1a 1 cuMBoJIoB.Crincku, pasHoBUIHOCTU. Co3/1aHue U 0hOpMIICHHUE CIIHC-
koB.Co3/ianue Tadnuil B JoKkyMeHTax. @opmMaTtupoBaHue JaHHBIX B Ta0JH-
nax. CopTupoBKa JaHHBIX B TaOnuax. BeluucieHus U mocTpoeHue aua-
rpamm.

Ctunm U ¥X HCNONb30BaHUE NpH 0(OpMIIEHHU JOKYMEHTOB. BecraBka u
BCcTpauBaHHe OOBEKTOB. BcTaBka W pegakTUPOBAHUE MAaTEMaTHYECKUX
BeIpakeHuit u popmyit.Penakropsr popmyn MS Equcation.

Tema 4. TabmyHbIE NPOLECCOPHI ISl IO ¢ OrPAHUYEHHBIMH BO3-
MOKHOCTSIMH 310POBbS.

Wurepdeiic nporpamm MS Office u Open Office. Pabouass kHura, ee
crpykrypa. [loHsaTus quamnasoHa u tadmuibl (crniucka) aus MS Excel. An-
pecarus s’YeeK W Mara3oHoB (OTHOCHUTENbHAs u abcomroTHas). [IpucBoe-
HUE UMEHHU siueiike, Auana3oHy, Tadnuie. TUnsl JaHHBIX (YHCa, TEKCTHI,
norudeckue naHHble, (Gopmynbl). PopMaTHpoBaHUE NaHHBIX. UHCIOBBIC
¢dopmatsl. YcnoHoe popmarupoBanue. Beoa hopmyn. dyHkmu kak ore-
pauasl hopmyn. Knaccudukamms dynakmuit. Macrep pynkiuii. Broxen-
Hble QyHKUMU. J{eHCTBUS Hal COAEPKUMBIM SUeeK (pelakTHpPOBaHUE, KO-
IIMPOBAHUE, IEPEMELIECHUE, YAJICHUE).

Tema 5. Komnbrorepubie cetu. UHTEepHET 11 MOJIb30BaTeJIel ¢ orpa-
HUYeHHBIMHU BO3MOKHOCTSIMH 310POBbS.

Haznauenne xommbroTepHbix cereil. Knaccudukamms cereid. JlokampHble
CeTH, peruoHalibHble, rnodansHble. [IpoTokonbl nepenaun gaHHbIX. Jlo-
KaJIbHblE ceTU. TOINoJIOruM MOCTPOEHMsI JIOKANbHBIX ceTel. OmHopaHro-
Bble U HEpapXHUyecKue JoKanbHble ceTu. OpraHusanus U O0COOEHHOCTH
oIHOpaHTOBBIX ceTedd. Kananbl cBs3u. Mepapxuueckue cetn. PaGoume
CTaHIIMH, CEPBEPHI, KaHAJIBI CBSI3U, CETeBOE 000pyI0BaHuE (CeTeBbIe alarn-
Tepbl, KOHIEHTPATOPHI, KOMMYTATOPBI, IILTIO3BI).

Tema 6. UnopmanimoHHas 6€30MacHOCTH [IJIsl MOJIb30BaTelIell ¢ orpa-
HUYEHHBIMHU BO3MOKHOCTSIMH 310POBbSI.

Nudopmarnmonnas 6€30macHOCTh M €€ COCTaBistone. YTrpo3sl Oe3omac-
HOCTH MH(OpPMAIMK U UX KiIaccu(pUKaius. 3aKOoHOIATeNbHbIe akThl Poc-
cuiickoir denepanuu, PETyIUPYIOIIME MPABOBbIE OTHOIICHHS B cdepe
MH(POPMAIMOHHOM 0€30ITaCHOCTH M 3aLIUTHI TOCYIAPCTBEHHOM U KOMMEp-
YECKOM TalHbl. AJIMUHHACTPAaTUBHAs U YTOJIOBHAsI OTBETCTBEHHOCTh B WH-
dbopmarmoHHoii chepe.

Tema 7. IIpo¢eccnoHANBbHBINA, CONUAIBHBIA M ITHYECKHH KOHTEKCT
HH(pOPMANMOHHBIX TEXHOJIOTHMH I JII0Aell ¢ OrpaHUYeHHBIMH BO3-
MOKHOCTSIMH 310POBbSI

Wudopmanus kak BaxHEHIINN pecypc pa3BuTHs obuiectBa. Mubopmaru-
3arus obmiecTBa. HammonansHbie nHGOpMaIMoHHbIe pecypebl. MHbopMa-
[MOHHBIE TPOAYKTHI W YCIYTH. PHIHOK WHGOPMAIIMOHHBIX MPOAYKTOB U
yenyr. UHdopmannoHHble TEXHOIOTMH B 00pa3oBaHuU. J{MCTaHIIMOHHBIE
00pazoBaTeIbHbIC TEXHOJIOTHH

DOopMBI TEKYLIETO YCTHBIHN OMPOC, TECThI, KOHTPOJIbHBIC PAOOTHI,
KOHTPOJIA MPAKTUYECKUE 3aAHITUS
dopma mpomexy-
P P Y 3a4eT

TOYHOU aTTeCTallU
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4.3.1. IlepeyeHb CEeMMHAPCKHUX, MPAKTHYECKUX 3aHATHI M JIAOOPATOPHBIX padoT

o4Has (popma 00yueHust

TpynoemMkocTh
Ne pazpe- ple(qac.) g 5 E E
Ne Jla v Te- HaunmenoBanue cemuHapos, 5 é a S =z
W | MPLHC | TIPAKTHYECKHX H 1a60paTOPHBIX cero N3 HuX S % g g
LUIUIAHBI pabor 1acos npaKTHYeCKas Z= z 5
(Momymst) MIOJIrOTOBKA © & 2
HcTopust BOSHUKHOBEHUS 1
1 1 pasBUTHA HHQOPMALMOHHBIX 2 YCTHBIi OIpOC VK-1
TEXHOJIOTH.
[Mporpammubie  CpejcTBa
MEPCOHATBHBIX KOMIIBIOTE-
2 2 POB Ul MONb30BaTelel C 2 YCTHBIH OTpoc VK-1
OTPaHMYECHHBIMH BO3MOXK-
HOCTSIMH 3I0POBbSI.
[Ipukiannoe mporpamMmMHoe TECTEL, KOHTPOID-
obecrnieuenue. TekCTOBbBIE ’ 60ThI
3 3 MPOLECCOPHI JUIS TTOJTb30Ba- 2 nl;fzzf;qecm’e YK-1
Tele CorpaHNYCHHBIMA SASTIS
BO3MOYKHOCTSIMH 37I0POBBSL.
TabauIHBIC TIPOIIECCOPHI ISt TECTHI, KOHTPOJIb-
4 4 TFOJIeH ¢ OTPaHMYEHHBIMH BO3- 2 HBIC pabOTHI, VK-1
MOYKHOCTSIMH 37I0POBBSL. MPaKTHYECKUE
3aHATHS
Kommnsrorepasie cetu. 1n-
5 5 TEPHET JJIsI T0JIb30BaTeNeH 2 yeTHBI# onpoc VK-1
C OrpaHUYEHHBIMU BO3-
MOHOCTSIMU 3/I0POBbSL.
Nudopmanunonnas 6e3omnac-
6 6 HOCTB JJIsI [IOJTb30BaTeNel ¢ 2 yeTHBI# onpoc VK-1
OTpaHUYCHHBIMH BO3MOYKHO-
CTSIMH 37I0POBBSL.
[IpodeccronabHbIH, COH-
aJbHBINA U ITUYECKUI KOH-
7 7 TEKCT I/IH(I)OUpMaI_II/IOHHBEX 4 yeTHEI Ompoc VK-1
TEXHOJIOTHHT TS TFOJIEH C
OrpaHUYCHHBIMA
BO3MOHOCTSIMH 3I0POBBSL.
04HO-32049HasA (popMa 00yUeHH s
TpynoemMkocTh
No n1a ¥ Te- HanmeHoBaHue CEeMHHAPOB, 5 = 2 3 &
o MBI IUC- | NPAKTUYECKUX M JTA0OPATOPHBIX cero 3 Hux S % g g
HUILTAHbI pabor Hacos TIpaKTHYecKas = & 2 S
(Mozyns) HOJrOTOBKA © 8 2
Hcropust BOSHUKHOBEHUS U
1 1 Pa3BUTHSA MH(POPMAIIHOHHBIX 2 YCTHBIH OIIpOC VK-1
TEXHOJIOTH.
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IIporpammubIe  cpencTBa
[IEPCOHANBHBIX KOMIIbIOTE-

2 POB Ui MOJb30BaTesieil ¢ YCTHBII OMPOC VK-1
OTpaHUYCHHBIMH  BO3MOXK-
HOCTSIMH 3/I0POBbBSI.
[Ipukitannoe mporpaMMHoOe
TECTBI, KOHTPOJIb-
obecneucnue. TekcTOBbIC
HbIE pabOTHI,
3 HpPOLECCOPBI IS MOJIB30Ba- VK-1
N MPaKTHYECKUE
Teleit CorpaHn4YeHHBIMU
3aHATHS
BO3MOXKHOCTSIMH 3/I0POBBSI.
TaOau4yHBIC TPOLIECCOPHI IS TECTBI, KOHTPOJIb-
4 JIFOJICH C OrpaHMYCHHBIMHU BO3- HbIC pabOTHI, VK-1
MOKHOCTSIMH 3I0POBbSI. MPAKTUYCCKUE
3aHATHS
Kommnsrorepasie cetu. 1n-
TEpHET JUIsl IOJIb30BaTeNe N
5 pHeT A YCTHBIi OIpOC VK-1
C OrpaHU4eHHBIMU BO3-
MO>KHOCTSIMH 37I0POBBSL.
HNudbopmanmonnas 6e3omnac-
HOCTB U151 I10JIb30BaTEIIEH C N
6 A YCTHBII 0IpocC YK-1
OrpaHHYCHHBIMH BO3MOXHO-
CTSIMH 3]IOPOBBSI.
[TpodeccronanbHblii, cory-
aJbHBIA U TUYECKUN KOH-
TEKCT HH(OPMAIIMOHHBIX .
7 dopmart YCTHBIH 0mpoc YK-1

TEXHOJIOTHH JJIs JIIOAEH C
OTpaHUYCHHBIMH
BO3MOYHOCTSIMH 37I0POBBSI.

CTOAAITEJIbHOM PadOTHI CTYIEHTOB

4.3.2. IlepeyeHb TeM (BONPOCOB), BLIHOCHMBIX HA CAMOCTOAITEIbHOE H3y4YeHHEe CaMO-

Ne Tema 3anaHue Popmupyemas UK
/o KOMIIETEHIINA
1 [TpodeccunonanbHebli, co- WNudopmannoHHbINH VK-1 YK-1.1
[AAJILHBIA U OTHYECKUU TOMCK;
KOHTEKCT HH(OPMALIMOH- pediekCuBHBI  aHAIN3
HBIX TEXHOJIOTUH JJIS JIFO- pOoQECCUOHANBHBIX yMe-
Jie!l ¢ OrPAHUYEHHBIMU HUM
BO3MO>KHOCTSIMHM 310pO-
BbSI.
4.4. MetoaguyecKue yKa3aHHusl 110 OPraHM3AlUH CAMOCTOSITEIbHOI padoThI CTYeH-
TOB

CaMmocrosiTenpHasi paboTa CTyI€HTOB BceX (JOPM U BHUJIOB OOYUEHHMsI SBISETCS OTHUM U3
00s13aTeNbHBIX BUJOB 00pa30BaTeNbHON JAEATENLHOCTH, 00ECIIeUHBAIOLICH peaan3aluo Tpedo-
BaHuil DenepaabHBIX TOCYAaPCTBEHHBIX CTAHAAPTOB BBICIIErO Mpo¢eCcCHOHAIBLHOrO0 00pa3oBa-
Hus. CoriacHo TpeOOBaHHSM HOPMATHUBHBIX JOKYMEHTOB CaMOCTOSATEIbHas paboTa CTyIEHTOB
ABIISIETCSl 00513aTeNbHBIM KOMIIOHEHTOM 00pa30oBaTeNbHOTO IMpoliecca, Tak Kak oHa o0ecreunBa-
€T 3aKpeIJICHHE TOTyYaeMbIX Ha JICKIIMOHHBIX 3aHATHSIX 3HAHUH MMyTeM MPUOOPETeHHs] HAaBHIKOB
OCMBICJIEHUS] U PaCIIMPEHUs UX COAEP KaHUS, HABBIKOB PELICHHS aKTyaJbHbIX IpobiieM dopmu-
pOBaHMS OOMIEKYIbTYPHBIX M MPOPECCHOHATBHBIX KOMIIETEHINHN, HAYYHO-HCCIEI0BATEILCKOM
JeSITEIbHOCTH, MOATOTOBKY K CEMHHAapaMm, JJabOpaTOpHbIM paboTam, cllade 3a4eTOB M IK3aMe-
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HOB. CamocTosTenbHass paboTa CTyJ€HTOB IPEICTaBIsIeT COO0M COBOKYMHOCTh ayJUTOPHBIX U
BHEAYJAUTOPHBIX 3aHATHA U padboT. CamocTosTeNIbHas padoTa B paMKax 00pa3oBaTeIbHOTO Mpo-
11ecca B By3€ PeIIaeT CIeayIOIHe 3a/1a41:

— 3aKperieHue M paclIMpeHue 3HAHWM, YMEHH, MOJy4YeHHBIX CTYJACHTaMU BO BpeMs
aAyTUTOPHBIX U BHEAYTUTOPHBIX 3aHATUH, MPEBPALICHUE UX B CTEPEOTHUIIBI YMCTBEHHOU  (hu3u-
YEeCKOH eI TCIIbHOCTH,

— MpUOOpETeHNE OMOHUTENBHBIX 3HAHWA M HABBIKOB MO JUCIUILUIMHAM Y4eOHOTO
TJIaHa;

— dopMupoBaHHE W pa3BUTUEC 3HAHUH W HABBIKOB, CBS3aHHBIX C HAY4YHO-
HCCJIEZIOBATENbCKOMN IEATEIIbHOCTBIO;

— pa3BHUTHE OPHEHTAIMM M YCTAHOBKM Ha KAa4eCTBEHHOE OCBOCHHE O0Opa30BaTENBHOM
IIPOrpaMMBbl;

— pa3BUTHE HABBIKOB CAMOOPTaHU3AINY;

— (opmHpoBaHHE CAMOCTOSITENILHOCTH MBIIIIEHHSI, CTIOCOOHOCTH K CaMOPa3BUTHIO, Ca-
MOCOBEPILIEHCTBOBAHUIO U CAMOpEATU3allnH;

— BBIpabOTKa HaBBIKOB 3(PPEKTUBHON CaMOCTOATEIHLHON MpPOo(EeCCHOHATLHON TEOpeTH-
YEeCKOH, MPaKTHYECKON U y4eOHO-MCCIIeI0BATEIbCKOM e TeTbHOCTH.

IMoaroroBka k Jgekuuu. KayectBo OCBOCHUA coAep>KaHUS KOHKPETHON MMCIUIIIIMHBI
OpsIMO 3aBUCUT OT TOTO, HACKOJIBKO CTYIEHT caM, 0€3 BHEIIHErO MPHHYXACHUS (GOPMUPYET y
ce0sl yCTaHOBKY Ha IMOJIyY€HHE Ha JICKIUSIX HOBBIX 3HAHUM, JONOJHSIOUIMX YK€ UMEIOIIHecs 10
JTaHHOW NUCIUIUIMHE. BpeMsi Ha MOATOTOBKY CTYACHTOB K JIByX4YaCOBOM JIKIIUU 110 HOpMAaTHBaM
cocrasiister He MeHee 0,2 gaca.

IMoaroroBka K MpakTHYeCKOMY 3aHATHIO. [[0roTOBKa K MPAKTUYECKOMY 3aHSTHIO
BKJIIOYAET CIICAYIOLIUE 3JIEMEHTBl CAMOCTOSITENIbHON JIeATENbHOCTU: YETKOE MpPECTaBlICHUE Iie-
JU ¥ 33/1a4 €r0 MPOBEICHUS; BBIJICICHIEC HABHIKOB YMCTBEHHOW, aHAIMTUYECKON, HAYUHOU Jesi-
TEIbHOCTH, KOTOpbIE CTaHYT pPe3yJbTaToOM HpeacTosuie paboTsl. BeipaboTka HaBBIKOB OCY-
HIECTBIISIETCS] C MOMOIIBIO MOYyUYEHUsI HOBOM MH(pOpMaIMu 00 M3y4aeMbIX MpoIeccax U C IMo-
MOIIBIO 3HAHUS O TOM, B KaKOI CTENEHH B JAaHHOE BpEMs CTYIEHT BJIaJeeT METOJIaMHU HCCIeNo-
BaTEJIbCKON JESATEbHOCTH, KOTOPBIMA OH CTAHET IOJB30BATHCS HA MPAKTHYECKOM 3aHSTHH.
[TonroroBka K MpakTUYECKOMY 3aHITHIO HEpeaKo TpeOyeT moadopa marepuana, JaHHbIX U CIe-
[MUATBHBIX MCTOYHHUKOB, C KOTOPBIMH TPEICTOUT ydeOHas pabora. CTyIeHTHI JOKHBI TOMa
MOJITOTOBUTD K 3aHATHIO 3—4 mpumepa (pOpMYITHPOBKU TEMBI HCCIEI0BAHMUS, PEACTABICHHOTO B
MOHOTpa(UsIX, HAYYHBIX CTAThAX, OTUETAX. 3aT€M OHU CAMOCTOSATEIHHO OCYIIECTBIISIOT TOUCK
COOTBETCTBYIOUIMX HWCTOYHUKOB, OINPENEISAIOT aKTyalbHOCTh KOHKPETHOTO HCCIIENOBAHUS IPO-
I[ECCOB U SIBJICHUM, BBIJICIISIOT OCHOBHBIE CIOCOOBI JOKAa3aTeNbCTBA aBTOPAMU HAYYHBIX pPaboT
LEHHOCTH TOTO, YeM OHM 3aHHMaIOTCsS. B Xole caMoro mpakTH4eCcKOro 3aHSITHUs CTYIEHThI CHa-
yalia MpeACTaBISIOT HAWIEHHBICE UMH BapUaHTHl (POPMYIHPOBKH aKTyaTbHOCTH HCCIEIOBAHMUS,
00CYXXIar0T UX U 00OCHOBBIBAIOT CBO€ MHEHHE O HAWJIy4YIlleM BapuaHTe. BpeMms Ha MOAroToBKY
K IPAaKTUYECKOMY 3aHATHIO [T0 HOpMATHBaM cocTaBiisieT He meHee 0,2 Jaca.

IloaroroBka Kk ceMHHapcKkoMy 3aHATHIO. CaMOCTOSITENIbHAsI MOATOTOBKA K CEMHUHapy
HaIpaBJeHa: Ha Pa3BUTHE CIIOCOOHOCTH K YTCHHIO HAyYHOW M WHOU JIMTEPATYPHI, HA TIOUCK JI0-
MOJIHUTEIILHOW MH(OpPMAIUK, MO3BOJIAIONICH TIIy0)Ke pa3o0paThcs B HEKOTOPHIX BOMpOCaxX; Ha
BBIJICJICHHE TIPU padoTe C pa3HBIMH MCTOYHMKAMU HEOOXOIMMOM MH(popMaluu, KoTopas Tpeoy-
eTCsl JUIsl TIOJIHOTO OTBETa Ha BOIPOCHI IUIAHA CEMHHAPCKOIO 3aHATHUS; HA BBIPAOOTKY YMEHMUS
MPABUJILHO BBINMCHIBATH BHICKA3bIBAHHSI aBTOPOB U3 WMEIOIIMXCS WUCTOYHHUKOB WH(MOpMAIUH,
odopMIIATE MX 10 OuONIHOrpaguUeckuM HOpMaM; Ha Pa3BUTHE YMEHUS OCYIICCTBISITH aHAIN3
BBIOpaHHBIX MCTOYHUKOB HWH(OpPMAINK, HA TOJITOTOBKY COOCTBEHHOTO BBICTYILICHUS O 00-
CyXJaeMbIM BoIlpocaM; Ha (OPMUPOBAHUE HABBIKA OMNEPATUBHOIO pPEarvpoBaHUs Ha pasHbIE
MHEHUS, KOTOPbIE MOTYT BO3HUKATh MPU OOCYKIECHUH TEX WM MHBIX HAYYHBIX Mpobiem. Bpems
Ha MMOATOTOBKY K CEMUHApY [0 HOpMaTuBaM cocTanisieT He MeHee 0,2 yaca.

IMoaroroBKa Kk KOHTPOJIbHOI padoTe. KonTponkHas paboTa Ha3HAYAETCsI TOCIIE U3yUe-
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HUSl ONpENEIIEHHOro paszerna (pa3lenoB) MUCHMILIUHBI U MPEICTaBIsET COO0Ml COBOKYITHOCTD
Pa3BEpHYTHIX MUCbMEHHBIX OTBETOB CTYACHTOB Ha BOMNPOCHI, KOTOPHIE OHMU 3apaHee MOIydaroT
oT mpenoaaBareist. CaMOCTOsTENIbHAS TIOJrOTOBKA K KOHTPOJIBHOM paboTe BKIIIOYaeT B ceOs: —
U3y4eHUEe KOHCIIEKTOB JICKI[UH, PACKPBIBAIOLINX MaTepuall, 3HaHUE KOTOPOTo MPOBEPSETCS KOH-
TPOJIbHOU paboTOii; MOBTOpEHNE y4eOHOrO MaTepHaia, MOJy4eHHOTO MpPU MOJIrOTOBKE K CeMH-
HApCKUM, MPAaKTUYECKUM 3aHATHSAM M BO BpeMs HUX IMPOBEICHUS; MU3yuyEHHUE IOMOJHUTEIHHON
JUTEPaTYpPhl, B KOTOPOI KOHKPETU3UPYETCS COICPKAHUE TIPOBEPSIEMbIX 3HAHUN; COCTABJICHUE B
MBICJICHHON (hOpMe OTBETOB Ha IMOCTABJICHHBIE B KOHTPOJHHOW paboTe BOMPOCH, (HOpMHUpOBa-
HUE TICUXOJIOTMYECKOM YCTAaHOBKM HA YCIIEIIHOE BBINOJIHEHUE BCEX 3aJaHui. Bpems Ha moaro-
TOBKY K KOHTPOJIbHOU pabOTe 10 HOpMATHBaM COCTABJISIECT 2 Yaca.

IMoaroroBka k 3avery (B ToM uucie K auddepeHpOBaHHOMY MPU OTCYTCTBHH JK3a-
MeHa 1o aucuuruinae). CamocTosiTenbHas MOArOTOBKA K 3a4eTy JOJIKHA OCYLIECTBIATHCS B Te-
YyeHue Bcero cemectpa. [1oAroToBKa BKIIIOYAET CICAYIOUINE ACUCTBH: MEPEUUTATh BCE JICKIIUY,
a TaKKe Marepuasbl, KOTOpPble TOTOBUIUCH K CEMUHAPCKUM M MPAKTUUYECKUM 3aHSTHUSIM B Tede-
HHUE CEMEeCTpa, COOTHECTH 3Ty MH(POPMAIIMIO C BOIPOCAMHU, KOTOPbIE JaHbl K 3a4eTy, €CJIU HH-
dbopman HeOCTaTOYHO, OTBETHI HAXOAT B MPEAJIOKEHHON MpernoiaBaresneM jqureparype. Pe-
KOMEHJIyeTcs JeNlaTh KpaTKue 3amucy. BpeMs Ha MOATOTOBKY K 3a4eTy MO0 HOPMAaTHUBaM COCTaB-
JISIeT He MeHee 4 4acoB.

®opMbI BHEAYTUTOPHOI CAMOCTOSATEILHOMH PadoThI

IMoaroroBka aokaaaa llens caMOCTOSATENBEHOM pa0OTHI: pacHIMpEeHUE HAyYHOTO KPYro-
30pa, OBJIAJICHUE METOJAMU TEOPETUYECKOTO HCCIENOBAHUSA, PAa3BUTHE CAMOCTOATEIbHOCTH
MBIIUICHUS CTyAeHTa. Jlokian — myOnuyHOe COOOIIEHHE WM JOKYMEHT, KOTOpBIE CO/AepKar
UHGOPMAIMIO M OTPAXKAIOT CyTh BOIPOCA WM HCCIEIOBAaHUS MPUMEHUTEIbHO K JaHHOW CHUTYya-
. Bugsl noknanos: 1. YCTHBIN AOKIIAL — YUTAETCS MO UTOTaM MPOJICIaHHON paOOThI U SBIIS-
etcst 3¢ (EeKTUBHBIM CPEJICTBOM pa3bsICHEHUS ee pe3yabTaToB. 2. [IucbMeHHbIN AOKIaa: — KpaT-
kuii (1o 20 cTpaHuI) — pe3toMUpYyeT HanOoliee BAXKHYIO MH(DOpPMAIHIO, TTONYYECHHYIO B XOE
HCCIIeNOBaHUs;, — MOAPOOHBIN (10 60 cTpaHuil) — BKJIIOYAET HE TOJBKO TEKCTOBYIO CTPYKTYPY
C 3arojioBKaMM, HO M JIUarpaMMsbl, TaOJMIbI, PUCYHKH, (oTorpaduu, MpUIOKEHHS, CHOCKH,
CCBUIKH, THUIEPCCHUTKU. BbimonmHenue 3amanus: 1) yetko chopmyaupoBaTh Temy (Hampumep,
MUCHbMEHHOTO JIOKJIaN); 2) U3y4UTh U MOA00paTh JUTEPATyPy, PCKOMEHIYEMYIO 110 TeMe, BbIjie-
JUB TPpU UCTOYHUKA OuOIMorpadguieckor mHGOpMauu: — TEPBUYHbBIE (CTaThH, JUCCEPTAINH,
MoHOrpaduu M T. 1.); — BTOpHUHBIE (OuOMMorpadus, pedeparuBHbIe KypHAIbI, CUTHAJIbHAS
nH(popmanus, 1iIaHbl, rpad-cxXemMbl, MPEAMETHBIC YKa3aTeNd U T. 1.); — TPETHUHbBIE (0030pHI,
KOMITWJIATUBHBIE PaOOTHI, CIPaBOYHbIC KHUTU U T. A.); 20 3) HammcaTh IuiaH, KOTOPBIA MOJIHO-
CTBIO COTJIACYETCs C BHIOPAHHOM TEMOM M JIOTHYHO PacKpbIBaeT ee; 4) HamucaTh J0KJIal, COOIo-
nasi creayrome TpeOoBaHUs: K CTPYKTYpe JOKIala — OHA JOJDKHA BKJIFOYATh: KPAaTKOE BBeEIE-
HUE, 00OCHOBBIBAIOIIEE AKTYaJbHOCTh MPOOJIEMbI; OCHOBHOM TEKCT; 3aKIIOYEHHE C KPATKUMHU
BBIBOJIAMH 10 UCCIIEyeMOU MpobiieMe; CIMCOK MCIOJIb30BAHHON JIMTEPaTyphl; K COACPKAHUIO
JOKJIaga — OOIIue MOJOXKEHHUsI HaJ0 MOJKPENUTh U MOSACHUTh KOHKPETHBIMU TNpUMEpaMu; He
IIepecKa3bIBaTh OT/IENbHBIC TJIaBbl YUeOHHKA WM Y4eOHOTO 1MocoOus, a U3JI0KHUTh COOCTBEHHbIE
COOOpayKeHHS TI0 CYIIECTBY pacCMaTPHUBAEMbIX BOIIPOCOB, BHECTH CBOHU MpeIoKeHus; 5) odop-
MUTh pabOTy B COOTBETCTBUHU C TpeboBaHUsAMH. [ImaHmpyeMble pe3ynbTaThl CaMOCTOSTEIBLHOMI
paboThL: CIIOCOOHOCTH CTYIEHTOB AaHAIM3HPOBATh PE3yJbTaThl HAYUHBIX HCCIIEAOBAHUN WU IMPH-
MEHSTh WX MPH PEIICHUH KOHKPETHBIX 00Pa30BaTENbHBIX U HCCIEIOBATEIBCKUX 33]a4; TOTOB-
HOCTb MCIOJIb30BaTh MHAUBUAYAIbHBIE KPEATUBHBIE CIOCOOHOCTH AJISI OPUTMHAIBHOTO PEIICHHUS
MCCJICJIOBATENbCKUX 3a/1a4; CIIOCOOHOCTh PelliaTh CTaHIAPTHBIC 3a7adu MPo(ecCHOHATBHOMN Jie-
ATEILHOCTH HAa OCHOBE MH(OPMAIMOHHOW M OmOimorpaduyueckoi KyJabTypbl ¢ MPUMEHECHHUEM
UH(POPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHI U C YY€TOM OCHOBHBIX TpeOOoBaHUI HMH)OP-
MAaIMOHHOU O€30IIaCHOCTH.

CocraBienue rioccapus Llens caMocTosTeNnbHOM paObOThI: MOBBICUTh YPOBEHH HHQOP-
MAaIMOHHBIA KYJIbTYpbl; IPUOOPECTH HOBBIE 3HAHUS; OTPAOOTaTh HEOOXOUMbIE HABBIKU B IIPE/I-
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METHOM o0nacTu yueOHoro Kypca. ['moccapuit — cimoBaph CHerMaaIn3upOBaHHBIX TEPMUHOB U UX
onpenenenuii. Ctatbs rinoccapusi — onpeneneHue tepmuHa. ConepikaHue 3agaHus: cOop U CH-
CTeMaTH3alys NOHATHIA WIM TePMHHOB, OOBEIMHEHHBIX 00IIel crnenn(uieckoil TeMaTuKou, mo
OJTHOMY JIN0O HECKOJIbKMM UCTOYHHMKAM. BoimonHeHnue 3ananus: 1) BHUMATEILHO MPOYUTATh pa-
0oty; 2) omnpenenuTh HauOOJIee YaCTO BCTPEUAIOIIMECS TEPMHUHBI, 3) COCTaBUTh CIIHCOK TEPMH-
HOB, O0BEIMHEHHBIX OOIIel TeMaTHKOM; 4) PacHoI0KHUTh TEPMHUHBI B aI()aBUTHOM IMOPSIKE; D)
COCTaBHUThH CTaTbU IJIOCCAPHA: — JaTh TOYHYIO (DOPMYIHPOBKY TEpMHUHA B MMEHHUTEIHHOM IIa-
JeXe; — OOBEMHO PacKpBITh CMBICH JaHHOTO TepMuHa [lmaHupyemble pe3yabTaTbl caMOCTOS-
TEJILHOM PabOTHI: CIIOCOOHOCTH CTYJEHTOB pellaTh CTaHIAPTHBIE 3a/aud MpoQecCHOHAIBHON
NeATEIPHOCTA Ha OCHOBE MH(GOPMAIIMOHHONW U OnOimorpadudeckor KyabTyphl ¢ IPUMEHEHUEM
UH(POPMAITMOHHO-KOMMYHUKAITUOHHBIX TEXHOJIOTHH M C YY4E€TOM OCHOBHBIX TpeOOBaHMW WH-
(dhopManMOHHOM 6€30MaCHOCTH.

HNudpopmanuonnsiii mouck Llenb camocrosTensHON pabOThI: pa3BUTHE CIOCOOHOCTH K
MPOCKTUPOBAHUIO U TIPEOOPA30OBAHUIO YUECOHBIX JCUCTBHI Ha OCHOBE PAa3JIMYHBIX BUIAOB MH]OP-
MAIMOHHOTO Toncka. MH(pOpMAaMOHHBI TOUCK — TOUCK HECTPYKTYPUPOBAHHOW ITOKYMEH-
TanbHOU MHpopMaruu. CIIUCOK COBPEMEHHBIX 3a/lad MH(QOPMAIIMOHHOTO MOUCKA: PEIIeHHE BO-
IIPOCOB MOJICNIMPOBAHMSA; KiacCU(UKAIMS JTOKYMEHTOB; (HIbTpAIUs, KJIACCH(PHUKAIMI JIOKY-
MEHTOB; IMPOEKTUPOBAHUE APXUTEKTYP MOMCKOBBIX CHUCTEM U IMOJIb30BATEILCKUX MHTEP(EICOB;
u3BJeueHre MH(popMay (aHHOTHPOBaHUE U pedepupoBaHUE JOKYMEHTOB); BHIOOp MH(OpMa-
IIMOHHO-TIOMCKOBOT'O $I3bIKa 3ampoca B MOUCKOBBIX cuctemax. Coaep:kaHue 3aJaHus MO BUIAM
MOWCKA: TIOUCK OmbOmuorpaduueckuii — MOUCK HEOOXOIUMBIX CBEICHUN 00 MCTOYHUKE U yCTa-
HOBJIGHHE €r0 HAIW4Hs B CHUCTEME APYTruX MCTOYHHKOB. Benmercs myreM pasbickaHus OHOIHO-
rpapuueckoi mHpopManuu U Oubmuorpaduyeckux mnocoouit (MHGOPMALMOHHBIX H3IaHHH);
MOMCK CaMUX MH(OPMALMOHHBIX MCTOYHHKOB (JOKYMEHTOB M HM3JaHHil), B KOTOPHIX €CTh WUJIHU
MOXET COZIepKaThCsl Hy>KHast HH(POpMAIHs; — TMOUCK (haKTHUECKUX CBEACHUI, COAepKalIuXxcs B
IuTEpaType, KHUTE (Hampumep, 00 HCTOpUYECKUX (akTax M COOBITHAX, O OuorpaduyuecKux
JIAHHBIX M3 )KU3HH U JESTEIBHOCTH MMUCATENs, YISHOTO U T. I1.). BeinonHeHue 3aganus: 1) ompe-
JeNIeHre 00JIaCTH 3HaHUIA; 2) BRIOOP THITA U HCTOYHHUKOB JaHHBIX; 3) cOOpP MaTepuaioB, HEOOXO-
JMMBIX ISl HAIOJIHEHUs] WH(POPMAIIMOHHON Mojenu; 4) orOop Hamboliee TOIe3HOH WH(pOpMa-
1uH; 5) BEIOOp MeToaa 06paboTku mHMopMarmu (KiaccuuKanus, KIacTepru3alis, perpecCuoH-
HBII aHaMM3 ® T.1.); 6) BBIOOp alropuTMa MOMCKA 3aKOHOMEPHOCTEH; 7) TMOMCK 3aKOHOMEPHO-
cTeit, (opMalbHBIX MPAaBHI U CTPYKTYPHBIX CBSI3CH B cOOpaHHOU mMHbOpManuu; 8) TBopueckas
MHTEPIIPETAIMs MMOMyYSHHBIX pe3yabTaToB. [lnanupyembie pe3ynbTaTbl CAaMOCTOSTENbHONU pabo-
Thl: — CHOCOOHOCTh CTYACHTOB pellaTh CTaHAAPTHBIE 3a/la4l MPOo(ecCHOHATbHON N1eATeNbHO-
CTH Ha OCHOBE MH(OPMAIIMOHHON MOMOIMOrpaduecKol KyJIbTyphl ¢ IpUMEHEHHEM HH(OpMa-
IUOHHO-KOMMYHHMKAIIUOHHBIX TEXHOJOTHM M C y4E€TOM OCHOBHBIX TpeOOBaHUN HH(pOpMAIMOH-
HOI 6€30I1acCHOCTH; TOTOBHOCTh MCIONB30BaTh 3HAHWE COBPEMEHHBIX MPOOJIeM HAyKH U 00pa3o-
BaHUs MPU pEIIeHUU 00pa30BaTeIbHbIX U MPO(eCcCHOHATIBHBIX 3a/1a.

Hcnoan3oBanne uHporpadguxu. Llens camocrosrensHol pabOTHI: YCBOGHHE OTHOIIE-
HUN MEXIy NOHATUSAMU WIH OTAEIbHBIMU pazliellaMu TeMbl ¢ nomoiisio nHdorpapuku. Uudo-
rpagpuka — «00JIaCTh KOMMYHUKATUBHOTO JM3aiiHa, B OCHOBE KOTOPOH JEXHUT Tpaduueckoe
npeacTaBlieHne MHPOPMaIlUK, CBS3EH, YMCIOBBIX AaHHBIX U 3HaHui» (B. B. Jlantes). Bapuant
3aJaHMs: TPEACTaBUTh UH(POPMALIUIO 110 33JaHHON TeMe C IOMOIIBIO 3pUTENBHBIX (POPM — 3Ha-
KOB, rpaduyeckoro au3aiiHa, pUCyHKOB, WILTFOCTpaIuii. BeinonHenue 3aganus: 1) BBIOOP TEMBI;
2) cOop mHpopManuU (OKYMEHTAJIbHOW M BH3yalibHOM); 3) cHCTeMaTHU3alus COOpaHHOW WH-
dopmanuu; 4) co3aaHue MmiiaHa Mpe3eHTaIMK: — Kiaccuukamnus nHOPMALUHU 10 TUITY; — BbI-
00p TeMaTuku ACUCTBHUS (MHCTPYKTHBHAs, HCCIEA0OBAaTENbCKas, UMHTAIOHHAs); — BBIOOD
KOMMYHUKATUBHOW TaKTUKHW (IMCKYCCMU W ae0aThl NIJIsi TOYHOM Iepenadd Wjeu); — BBIOOD
TBOPYECKOM TaKTUKHU (CO3[aHME HOBBIX (POPM U IMOAXOJOB K M3YyUCHHIO U TNPEICTABICHUIO MH-
dbopmanun); — cucreMarusamnus HHPOPMAIUU MO0 KaKOMY-TH00 mpuHIMIY (1Mo andaBUTy, MO
BPEMEHH, 110 KaTETOPHSIM, 110 HepapXxuu); 5) co3maanue dcku3a (Juist meyatHoit nHdorpaduku) u
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packaapoBka (s uHTepHeT-uHporpadukm); 6) miaHupoBanue u padora Haa rpadukoit (co3ma-
HUE OCHOBHOTO M BTOPOCTENEHHBIX 00BEKTOB). [lmaHMpyeMbie pe3yiabTaTbl CaMOCTOSTEIBHOM
paboOThl: — TOTOBHOCTH CTYACHTOB HCIIOJIb30BAaTh WHIUBUIAYAIbHBIE KPEAaTHBHBIC CIIOCOOHOCTH
JUTST OPUTHHAIBHOTO PEIICHHS HCCIIEI0BATENIbCKUX 3a1a4; — YCBOSHHE OTHOIICHUH MEXIY T0-
HSATHUSMU WIH OTJCIbHBIMU Pa3/IeIaMU TEMBI.

PazpaboTka myabTuMenuiiHoi npe3eHTtamuu llenmn camocrostensHOM paboOThI (Bapwu-
aHTBI): — OCBOEHHUE (3aKperieHne, 00O0O0IIeHue, cucTeMaru3aius) y4yeOHOro marepuana; —
oOecriedeHne KOHTPOJISI KadyecTBa 3HAHWH; — (HOPMHUPOBAHUE CIIEIHATBHBIX KOMIICTEHIIHH,
00eCcneurBaoIUX BO3MOXHOCTh PA0OTHI ¢ MH(POPMAIMOHHBIMU TEXHOJIOTHUSIMHU; — CTaHOBIIE-
HHUE OOIIEKYIbTYPHBIX KOMIETEHIIMHA. MynbTUMENUiHAS TPE3CHTAIMsI — MpPEACTaBICHUE CO-
JepKaHus yaeOHOro MaTepuana, ydeOHOH 3a/1auul ¢ UCTIOIb30BaHUEM MYJIBTHUMEIUIHHBIX TEXHO-
noruii. Bemonnenue 3aganus: 1. Otan nmpoeKTUPOBAHMS: — OMPEEICHHUE IeJeH MCIT0Ih30Ba-
HUS Tpe3eHTaluu; — cOOp HEOOXOAMMOro marepuana (TeKCTbl, pUCYHKH, CXEMBl U JIp.); —
(dopMHpOBaHNE CTPYKTYPHI W JIOTHKH IOJa4d MaTepualia; — CO3/IaHUE ANk, B KOTOPYIO II0-
MelleH coOpaHHBIM Marepuan. 2. OTalm KOHCTPYMPOBaHUsS: — BBIOOp mporpamMmel MS
PowerPoint B MeHIO KOMITbIOTEPA; — ONpEACICHNE AU3aliHa CIal0B; — HAIOJHEHUE CJIaiI0B
CcOOpaHHOW TEKCTOBOM M HATJISAHOM MHGpOpMaLueil; — BKIoYeHHE 3(P(PEKTOB aHUMALUU U My-
3BIKAJIBHOTO COMPOBOXKJIEHUS (MpU HEOOXOIUMOCTH); — YyCTaHOBKAa pEeXHMa I0Ka3a CIIaliI0B
(TUTYIBHBINA CTIAM, BKIIOYAIONIMY HauMEHOBaHUE Kadelpsl, T/ie BHIIOJHEHA paboTa, Ha3BaHUE
NPE3CHTAIMH, TOPOJI U TOJ; COIEPXKATEIbHBII — CHUCOK CIAaliJ0B NpPE3CHTAIMH, CTPYIITHPO-
BaHHBIX IO TEMaM COOOIICHUS; 3aKIIOUUTEILHBIA CIaiii COMEPKUT BHIBOJBI, MOKETAHUS, CITH-
COK JIUTEpATypsl U Tp.). 3. DTar MOJEIMPOBAaHHU — TPOBEPKA U KOPPEKIUS TOATOTOBICHHOTO
MaTepuaia, OnpeesieHne MPOJODKUTEIBHOCTH €ro IeMOHCTpanuu. [lnanupyembie pe3ybTaThl
CaMOCTOSITETTHHON Pa0OThI: — TOBBIICHHE HH()OPMAIIMOHHOW KyJIbTYPHI CTYACHTOB M obecrie-
YeHHE WX TOTOBHOCTU K MHTETPAIH B COBPEMEHHOE MH(OPMAIMOHHOE MPOCTPAHCTBO; — CIIO-
COOHOCTh peliaTh CTaHAAPTHBIC 3aJaud MPO(PECCHOHATIBHON JEATEIBPHOCTH HAa OCHOBE MH(]OP-
MallMOHHOM u  Oubnuorpaguueckod  KymbTypsl €  HpUMEHEHHEM  HH(OPMAIMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTHII M C y4eTOM OCHOBHBIX TpeOOBaHWIT MH()OPMAIIMOHHOW Oe3-
OIMACHOCTH; — CIIOCOOHOCTh K KPUTHYECKOMY BOCHPHUSTHIO, 0000IIEHNIO, aHATu3y npodeccro-
HaJbHOW WH(pOpPMAIIUU, TTOCTAHOBKE IIEIM W BHIOOPY MyTEH €€ AOCTHKEHHs; — CIIOCOOHOCTh
MPUMEHSTh COBPEMEHHBIC METOJUKH M TEXHOJOTHH OPraHU3aIliyl M pean3aiud o0pa3oBaTeib-
HOTO TIpoIriecca Ha pa3iMyHbIX 00pa30BaTEIbHBIX CTYICHSIX B Pa3IMYHBIX 00pa30BaTEIBHBIX
YUPEKICHUSIX; — TOTOBHOCTh HCIOJB30BaTh MHIWBUIYATbHBIE KPEATUBHBIC CIIOCOOHOCTH IS
OPUTHHAIBHOTO PEIICHHS UCCIIE0BATEIbCKHX 3a1a4.

IlocTpoenue cBoaHoii (00o0marmeii) Tadaunbl llens camocrosiTensHONW pPabOTHI:
YCBOCHHE OTHOILICHHN MEXKIy MOHITHAMHU WA OTIEIbHBIMU Pa3lielaMd TEMbI C TIOMOIIBIO TO-
cTpoenust Tabiuubl. CBoaHas (06o6maromas) Tabauna — KOHIEHTPUPOBAHHOE MPECTABICHUE
OTHOIIICHUH MEXIly H3y4aeMbIMU ()eHOMEHAMH, BBIPAKCHHBIMHU B (hopMe TIepEeMEHHBIX. BapuaH-
ThI 3a/IaHUS: — TPEACTABUTh (YHKIIMOHATBHBIC OTHOIICHHUS MEXTY DJIEMEHTaMH KakKOH-TrnOo
CHCTEMBI, BEIPQ)KEHHBIMH B TEKCTE B JOpPME MOHSATHI MM KaTETOPHIA; — MPEIACTaBUTh MEKIHC-
UIUTHHAPHBIC CBA3M M3y4aeMoW TeMbl (IuciuruinHbl). [IpaBuia cocraBieHus tTadmauibl: 1) Tab-
JWIIa TOJDKHA OBITh BBIPA3UTENLHOW W KOMITAKTHOH, JIydIlle JIeJaTh HECKOJIbKO HEOOIBIINX TI0
00beMy, HO HATJISAHBIX TAOJUI], OTBEYAIOIINX 33j[aue UCCIIE0BaHMs;, 2) Ha3BaHUE TAOJHIIbI, 3a-
riaBus rpad U CTPOK clieayer GOopMyIHpoOBaTh TOYHO U JIAKOHWYHO; 3) B TabHIle 00s3aTeIbHO
JIOJDKHBI OBITh YKa3aHbI U3y4aeMblii OOBEKT M €MHHUIBI U3MEpEHHUs; 4) P OTCYTCTBUU KaKUX-
00 MaHHBIX B TAOJHIE CTaBAT MHOroTouue jJubo rmumyt «Her cBepeHwmit», eciam kakoe-1mdo
SIBJICHHUE HE UMEJI0 MECTa, TO CTaBAT TUPE; 5) 3HAYCHUS OJHHX U TeX )K€ IMOKa3zaTeel MPUBOIST-
sl B TaOJIMIIE C OJIMHAKOBOM CTEMCHBIO TOYHOCTH; 6) TabnuIiia 10/KHA UMETh UTOTH 110 TPYIINaM,
HOJTPYIIaM U B IIEJIOM; /) €CJIi CYMMHUPOBaHHE JaHHBIX HEBO3MOXHO, TO B 3TOU rpade cTaBsaT
3HAK YMHOXCHUS, 8) B OONBIIMX TaOMHMIIAX MOCIE KAXKIBIX TATH CTPOK JEIACTCS MPOMEKYTOK
JUTSE yIOOCTBA UTEHUs U aHanu3a. [naHupyembie pe3yabTaThl CAMOCTOSITENILHOM pabOThl: — TO-
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TOBHOCTb CTYACHTOB HCIIOJIB30BaTh HWHAWBUAYAJIBHBIC KpPCAaTHBHBIC CIIOCOOHOCTH AJIl OpUTH-
HAJIBHOT'O PCHICHUSA HCCICAOBATCIIBCKUX 3aJad; — YCBOCHHC OTHOIIICHHI MCXKAY IOHATHUAMU
WJIN OTHCJIbHBIMU pa3ACiaMH TCMBbI.

4.5. IlpuMepHasi TeMaTHKA KyPCOBBIX padoT (IPOEKTOB)
[To naHHOM TUCIMILTNHE BHIMOTHEHHE KyPCOBBIX IPOEKTOB (PadoT) HE MPEeTyCMOTPEHO

V. YYEBHO-METOJJUYECKOE U HWH®OPMAIIMOHHOE OBECIHEYEHHUE
JAUCHUIIVIMHBI (MO YJIS)

a) OCHOBHAaf JINTepaTypa

NudopmarnmonHble TEXHOJIOTHH B MEHEKMEHTE (YIpaBiIeHUH) .| yUYCOHUK U MPAKTHKYM
st By30B / 0. JI. Pomanosa [u mp.] ; mox penakiueii FO. JI. PomanoBoii. — 2-¢ u3j., nepepad. u
norn. — Mocksa : M3parensctBo Opaiit, 2019. — 411 ¢. — (Bsicmee o6pazoanue). — ISBN
978-5-534-11745-5. — Pexum noctyna :www.biblio-online.ru/book/informacionnye-tehnologii-
v-menedzhmente-upravlenii-446052

[TnaxotHukoBa, M. A. HHpOpManMOHHbIE TEXHOJOTUHM B MEHEIKMEHTE . Y4YEOHMK U

NPaKTUKYM IS MpUKiIagHoro OakaigaBpuara /| M. A. Ilmaxornmkosa, 0. B. BeprakoBa. — 2-e
u31., nepepad. u gon. — Mocksa : UznarensctBo FOpaiit, 2019. — 326 c¢. — (bakanasp. Ilpu-
kaagHo  kypc). — ISBN  978-5-534-07333-1. — Pexum goctyma :www.biblio-

online.ru/book/informacionnye-tehnologii-v-menedzhmente-431843
NudopmarnmonHble TEXHOJOTHH B SKOHOMHUKE M YIPaBJICHUM . YUYeOHUK JJIs aKaJeMude-

ckoro Oakamaspuara / B. B. Tpodumos [u ap.] ; nox penakuueii B. B. Tpodpumosa. — 2-¢ usn.,
nepepad. u gon. — Mocksa : M3garensctBo HOpaiit, 2018. — 482 c. — (bakanaBp. Akagemude-
ckumit  kypc). — ISBN  978-5-534-03785-2. — Pexum gocryma :www.biblio-

online.ru/book/informacionnye-tehnologii-v-ekonomike-i-upravlenii-412540

0) 10MOJTHUTEJIbHAS JIUTEpaTypa

MopozoBa, O. A. MHpOpManMOHHBIE TEXHOJOTHU B TOCYJAPCTBEHHOM M MYHHIIUIIAJb-
HOM yIpaBJIeHHH . ydeOHOe mocooue s OakanaBpuara u Mmaructparypsl / O. A. Mopo3zosa, B. B.
Jlocera, JI. . UBanoBa. — 2-¢ u3x., ucnp. u gon. — Mocksa : U3parensctBo FOpaiit, 2019.
— 142 c. — (bakanaBp u maructp. Axagemuueckuii kypc). — ISBN 978-5-534-06262-5. —
Pexxum  moctyma  :www.biblio-online.ru/book/informacionnye-tehnologii-v-gosudarstvennom-i-
municipalnom-upravlenii-441844

Pomanoga, 10. JI. UudopmarnmoHHbie TEXHOJIOTHH B YIIPABICHUHU IIEPCOHATIOM | YUCOHUK H
NPaKTHKYM JUIS CpeaHero npodeccuonansHoro oopaszosanus / 10. /1. Pomanosa, T. A. Bunro- Ba,
I1. E. KoBanb. — 3-e uz., nepepad. u gon. — Mocksa : M3narensctBo Opaiit, 2019. — 271 ¢. —
(ITpodeccuonanvuoe obpazoanue). — ISBN 978-5-534-07586-1. — Pexum mocryma
‘www.biblio-online.ru/book/informacionnye-tehnologii-v-upravlenii-personalom-428481

B) epUOANYeCcKasi TUTepaTypa
V1. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE U CHUITIJIMHBbI

6.1. YuedHo-71a00paTopHOE 000py/A0BaAHNE:

IlepeyeHb TNLEH3HOHHOTO
HaumeHoBaHHe ClIENNAB- OcCHAIIEHHOCTH CNENNATBHBIX OMeIe-
. N . N NMporpaMMHOro ofecreve-
HBIXIIOMELeHU i H TIOMelIeHMit HUI ¥ IOMeleHHid IJIsl CAMOCTOSITeNb-
. . HuA. PeKBH3UTHI MOATBEP-
JJIS1 CAMOCTOSITEJIbHOI padoThI HOIi pagoThI
JKIAK0IIEro JOKYMEHTAa
CrienanbHbIe MOMEIICHUS: Aynutopus 000pyJ0BaHa CIICIHATH3HPO- OC Windows: DreamSpark
Y4eOHast aymuTopus VI IPOBEJie- | BAHHOW yueOHOM MeOEIbI0, TEXHUYECKUMHU Premium, JTorosop Ne 03-016-
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http://www.biblio-online.ru/book/informacionnye-tehnologii-
http://www.biblio-online.ru/book/informacionnye-tehnologii-v-gosudarstvennom-i-
http://www.biblio-online.ru/book/informacionnye-tehnologii-v-upravlenii-personalom-428481

HUS 3aHSATUH JIEKIIUOHHOTO U Ce-
MUHAPCKOI'0 THIA, TEKYILEro KOH-
TpOJIS, IPOMEXKYTOUHOM aTTecTa-
1N,

cpeacTBaMu 00yUCHUsI, CITY KAILIMHU IS
npeacraBiaeHus HHGOpMaLuy 60IbLIOH
aymuropun: Hoytoyk (AserAspirev3-5516
(AMDA10-4600M 2300 Mri)) (1 mtyka) ¢
HEOrPaHHYCHHBIM JOCTYIOM K ceTd MHTep-
HET, C HEOTPaHUYCHHBIM JOCTYIIOM K CETH
Unrepuert; [Ipoektop Vivitek, skpan Screen
VtdiaEcot- 3200*200MW 1:1, xoy10HKH,
Ha0OPHI IEMOHCTPAIIMOHHOTO 000PY10Ba-
HUS M y4eOHO-HarJIsIIHBIX ocoouii, obec-
NECYHBAOLINE TEMATHICCKHE HILTIOCTPALIUH,
COOTBETCTBYIOLIHE paboUeii mporpamMme
JACUHUIUTHHBIL.

Y4ebHas mabopaTopusi: KOMITBIOTEPHI TSI
poBeaeHMs ipakTHdeckux padot (Cu-
cremuslii 610k AMDAthlon-64 X3 445
3100 MTI'm), Monwurop LG F1742S (2 wry-
k), Monurop ViewSonic VA703b(24
IITYKH) CBO3MOYKHOCTBIO MOJIKITIOYCHUSI K

14 01 30.10.2014

Microsoft Office:
0365ProPiusOpenStudents
ShrdSvr ALNG subs VL NL |
MthAcdmsStdnt w/Faculty
(15000 nutien3wit)

Kaspersky Endpoint Security
JUIIOM3HECa- CTAaHIAP THBIN
Russian Edition. 1500-2499
Node 1 year Educational Li-
cense Ne 1B08170221054045-
730177

cetH «/HTEepHET» U 00ecrIeueHUEM AOCTyIa
BJIEKTPOHHYIOHH()OPMALIOHHO-
00pa3oBaTeNbHYIO Cpely OpraHu3alyy;
npoektop Sony XGA VPLSX535, skpan
ScreenVidiaEcot- 3200*200MW 1:1

CrierianbHbIE TOMEICHUS:
KOMITBIOTEPHBIH Ki1acc (yueOHast
ayIUTOPHS) s TPYIIIOBBIX U HH-
TUBHTYyaJIbHBIX KOHCYJTBTAIINH,
KypCOBOT'O IPOSKTHUPOBAHUS (BbI-
TOJTHEHUSKYPCOBBIX paboT), opra-
HU3aIUH CAMOCTOSTEILHOH pabo-
TBI, B TOM YHCIIE, HAYIHO-
HCCIIE0BATENBCKOM

Aynauropust 000pyA0BaHa CIICIIHATU3UPO-
BaHHOU y4eOHOI MeOembI0, TEXHHYECKUMHU
cpelcTBaMH 00ydeHWsI: KOMIIBIOTEPHI (CH-
cremubrit 610k AMD Athlon 64 X2
DualCore 3600+ 1900 MTI'1x (15 mityk),
Mownutop LGFlatron L1742SE (14 wryx),
Momnwutop ViewSonic VG720) ¢ BO3MOXKHO-
CTBIO MOJKITIOYCHUs K ceTr «HTepHeT» U
obecrieyeHueM JI0CTyIa B JJIEKTPOHHYIO
nH(POPMALIOHHO-00pa30BaTeNbHYI0  CpPEay
OpraHu3aIlyy.

OC Windows: DreamSpark
Premium, JTorosop Ne 03-016-
14 01 30.10.2014

Microsoft Office:
0365ProPiusOpenStudents
ShrdSvr ALNG subs VL NL |
MthAcdmsStdnt w/Faculty
(15000 suriensuii

Kaspersky Endpoint Security
JUIIOU3HECa- CTAaHIAP THBIN
Russian Edition. 1500-2499
Node 1 year Educational Li-
cense Ne 1B08170221054045-
730177

6.2. TexHn4yecKkue 1 JIeKTPOHHBbIE CPEACTBA:
Metoauueckoil KOHIIENIMENW MPEenojaBaHus MPEIyCMOTPEHO HCMOJb30BAHUE TEXHHUYE-
CKHX W DJIEKTPOHHBIX CPEICTB OOYYECHHS M KOHTPOJIS 3HAHWHM CTYACHTOB: MYJIbTUMEIUNHBIC
npe3eHTaIMH, GPparMeHTs! PHUIBMOB.

VIil. OBPA3OBATEJIBHBIE TEXHOJIOTI'MA

[Ipu peanuzanmu MporpamMMbl JaHHOW TUCHUIUIMHBI MCHOJB3YIOTCS pa3lindyHble 00pazo-

BaTCJIbHBIC TCXHOJIOI'MH.
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PasnoypoBHeBoe
oOy4deHme

VY mpenonaBaTens MOSIBISETCS BO3MOXKHOCTH IOMOTaTh cilaboMy,
yIOENATh BHUMAaHHE CHJIBHOMY, PEaJM3YyeTCsl JKEITaHUE CHIIBHBIX
yyamuxcs ObIcTpee W TIIy0)Ke MpOABUraThCsi B 0Opa3OBaHHM.
CwibHBIC ydaluecs yTBEPXKIAIOTCA B CBOMX CIOCOOHOCTSIX, Clla-
Oble MOJIy4aroT BO3MOXKHOCTH HCIIBITHIBATh YUEOHBIH YCIIEX, IOBBI-
IIAeTCsl YPOBEHh MOTHBAIMH YUCHBSI.

[IpoekTHbIE METOIBI
oOy4JeHwms

Pabora mo manHOM METOIUKE AaeT BO3MOXKHOCTh PAa3BUBATh HH]IU-
BUJTyaJIbHbIE TBOPUYECKHE CIIOCOOHOCTH ydYalluxcs, 0ojiee 0COo3HaH-
HO TIOJXOAHTH K MPO(PECCHOHATLHOMY M COIIMAIbHOMY CaMOOIIpPe-
JICTICHUTIO

Uccnenosarenbckue
METO/BI B 00y4eHUN

JlaeT BO3MOXKHOCTh YYaIUMCS CaMOCTOSITEIILHO ITOIOJIHATH CBOH
3HaHUS, TIIyOOKO BHUKATh B U3y4aeMylo IpoOaeMy U Ipernoiarary
MyTH €€ PEIICHHUs, YTO BaXKHO MPH (OPMHUPOBAHIUH MUPOBO33PCHHS
OTO BaXXHO VISl ONPEIEIICHUS] UHIUBUAYAIBHON TPaeKTOPUU pa3BU-
THS KQXI0T0 00y4Jaromerocs

JIex1imoHHO-
CEMHUHAPCKO-
3a4yeTHas CUCTEMA

JlaHHas cucTema 1aeT BO3MOXKHOCTh CKOHIICHTPUPOBAaTh MaTepHall
B OJIOKM U MPENOAHOCUTH €ro KaK €AMHOE LeJI0€, @ KOHTPOJIb IIPO-
BOJIUTH O IPEIBAPUTEIHHON NOJATOTOBKE 00yJarOIUXCS

WNudopmarmonHo-
KOMMYHHUKAIMOHHBIE
TEXHOJIOTUHU

H3MmeHeHre u HeOTpaHHUEHHOE OOOTalleHue CoNepKaHus 00paso-
BaHMs, MCIOJIb30BAaHUE MHTETPUPOBAHHBIX KypcoB, goctyn B MH-
TEPHET.

CucreMy MHHOBA-
LMOHHOW OLICHKH
«opThOIHO»

dopMupoBaHHE MEPCOHUPHUITUPOBAHHOTO yUYeTa JOCTHIKCHHH 00YA
YaIOMIerocss KaKk WHCTPYMEHTA MEJarormuecKO MOANEPIKKH COIHUA
QIBHOTO CaMOOTIPE/ICICHUS, ONPEACTICHUS TPACKTOPUHN HHIMBHIY-
AJIBHOT'O PA3BUTHUA JINYHOCTHU

HaumeHoBaHUe TeM 3aHATHH € MCIIOJIb30BAHUEM AKTUBHBIX ()OPM 00yUeHU S :

Ne Tema 3aHs s Bun 3zans- dopma / MeToip! HHTEpaK- Koin-Bo
TS TUBHOTO OOyUEHUS JacoB

[IpuknagHoe mporpaMMHOE
obOecreucHuE.

1 Texcroie u Tabmrabie np o 113 [IpakTrueckas pabota 8
1IECCOPBI JIJIs TIOJTb30BaTeNei
COFpaHI/I‘-IeHHBIMI/I BO3MOXHO-
CTsSIMHU SI[OpOBbH.

Htoro yacos 8
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VIll. OHEHOYHBIE MATEPUAJIBI JI5SI TEKYIIEI'O KOHTPOJIA U ITPO-
MEXYTOYHOUATTECTAIIMUHN

8.1. OueHoYHbIE CPEICTBA TEKYIET0 KOHTPOJIS

Bug konTpons

KoHTponupyembie TeMbI (pa3aensl)

Kommnerennmu, KoM-
IIOHCHTHI KOTOpBIX
KOHTPOJUPYIOTCS

4, Y cTHBIi onpoc,
TECT,
KOHTPOJIbHAS

5. pabora

Tewma 1. VicTtopust BOBHUKHOBEHHS U pa3-
BUTHS UH()OPMAIIMOHHBIX TEXHOJIOTHA.

Tema 2. [IporpammHBIE CpencTBa Iepco-
HAJIbHBIX KOMIIBKOTCPOB IJid I10JIb30Ba-
Tele C OrpaHUYEHHBIMH BO3MOXKHO-
CTSAMHU 3J0POBbA.

Tewma 3. [Ipuknagroe mporpaMmmMHoeoOec-
nedyeHue. TeKCTOBBIE TPOIECCOPBI IS
MI0JIb30BAaTEIICH COrpaHMYCHHBIMH BO3-
MOKHOCTSMHU 310POBbAL.

Tewma 4. TabmuyHBIC TPOLIECCOPHI IITSITIOICH

C OIrpaHUYCHHBIMU BO3MOKHOCTSMHU 310PO-
Bbs1.

Tema 5. KomnbrotepHsie cetu. MHTep-
HET JJIs T0JIb30BaTeNel ¢ OrpaHuYeH-
HBIMH BO3MOYKHOCTSIMU 310POBBSI.

Tewma 6. MadopmanrionHas 6€30MacHOCTh
JJIA MOJIL30BAaTEIICH C OrpaHNUY4CHHBIMU
BO3MOYKHOCTSIMH 37I0POBBSI.

Tewma 7. IlpodeccronanbHpIi, coruaTb-
HBIN M 3TUYECKUI KOHTEKCT MH(OopMaIu-
OHHBIX TEXHOJIOTHH JJIs JIFOJIEH C OrpaHu-
YEHHBIMU

BO3MOKHOCTSIMH 3710POBBSI.

YK-1

JleMOHCTpallMOHHBII BAPHAHT 32JaHUH YCTHOI'0 ONIPOCA

1. YcrHbIii onpoc mo Temam

Tema 1. McTopusi BOBHUKHOBEHHUS M Pa3BUTHS HH(POPMALIMOHHBIX TEXHOJIOT Wil

1. TIpencraBnenue 06 nHpOpMaTUKE U HH(POPMALMOHHBIX TEXHOJIOTHUAX, 00IACTH MPH-
MeHeHusa UT B pa3nuyHbIX OTpaCIisX.

2. CBs3u NICUXOJIOTHU U HH)OPMATHUKH.

3. Ocobennoctu moucka nHGopmMauyu B HHPOPMAITMOHHO-TTIOMCKOBBIX CHUCTEMax U 0a-

3ax AaHHbIX MIHTEpHEeTA.

4. OcHOBBI 0€30macHO OpraHW3alid padOTHl ¢ KOMITBIOTEPHBIMH W TEXHUYECKUMU

cpeacTBaMH 00y4eHHUS.
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5. TI'paduueckme daiinsl: pactpoBas rpaduka, BekTopHas rpaduka, hopmarsl rpadu-
yeckux (hansoB,noepKUBaeMble Opay3epamu.

6. Paborac TekcTamu U JaHHBIMHU.

7. be3omacHOCTh MHGOPMAIIMOHHBIX TEXHOJIOTHH.

8. Bmmsaue KT Ha negarornyeckie TEXHOJIOTHH.

9. DneKTpoHHBIE CPECTBA yUeOHOTO HA3HAYCHUSI.

10. IIporpammHO-MeTOgUYECKOE OOECIeUeHueE.

11. ApxuBaTopbl: HA3HAYCHUE, BUJIBI.

12. KommbloTepHble BUPYCHI, UX KJIacCH(pUKALUS.

13. AHTUBUpPYCHBIE TPOTPAMMBI, KX PA3HOBUIHOCTH.

14. KommbloTepHbIE CeTH: Ha3HaYCHUE, KiIaccuukanus. TexHOI0rus KIMeHT-CepBep.

15. Buupl nOKaJIBHBIX CcETEH U UX OCOOEHHOCTH.

16. OcHOBHBIE KOMITBIOTEPHBIE CETH: paboune CTaauu

17. OcHOBHBIE KOMITBIOTEPHBIE CETH: CETEBOE 000PYAOBaHUE

18. I'moGanpHas koMmbroTepHast cetb nTepHer. MHopMarmonusie cepBuch MHTepHE-
Ta.

19. Apnpecamust KOMIBbIOTEPOB B ceTH. JJoMeHHast cucTeMa UMEH.

20. ITonstue nHbOpManoHHOM Oe3onmacHoCcTH. Kimaccudukanus yrpos.

Tema 2. [IporpamMMHbIe cpeACTBANEPCOHATBHBIX KOMIBIOTEPOB /1JIsl MOJIb30BaTeJIeil
€ OrpAaHMYEHHBIMHU BO3MOKHOCTSMMU 3/10POBbS

1. Oneparmonnas cucrema MS Windows.

2. IpunHuunsl rpaguyecKoro B3aMMOICHCTBHS C TOJIb30BATENIEM.

3. Hacrpoiika napameTpos.

4. Pabouwnii cron. O0beKTHI paboyero crona. KontekcTHoe MeHI0 00heKTOB. bydep 06-
MEHa.

5. Cnoco0sl 3amycka nporpamm (TMpHII0KEHUH ) Ha BBITIOJHEHUE.

6. CranmaptHbie u cyxebOHbIe mporpamMmmsl MS Windows.

7. YcTaHOBKa HOBBIX NPOIPAMMHBIX CPEJICTB U UX yJaJIeHUE. Y CTAHOBKA HOBBIX TEXHH-
YECKHUX CPEJICTB.

8. @aiinosas cucrema MS Windows

9. OcHoOBHBIE OTIepalliy C KaTajloraMu u (haiiamu.

10. IIporpammel oOcmyxuBaHUS (PaliIoBON CTPYKTYpbl M HOCHTENEW NaHHBIX ((aiii-
MEHEIKEPHI).

11. TIaxeTsl NPUKIAAHBIX IPOTPAMM.

Tema 5. Komnbrotrepubie cetu. MHTepHeT MUIs1 MOJIb30BaTeIeil ¢ OrPAaHMYeHHBIMH
BO3MOKHOCTSIMH 310POBbSI
[Tporpammuoe obecrieueHue. TexHOIOTUr paboThl C TaHHBIMU B CETH
daiin-cepsep, KIIMEHT-CEPBED.
Pernonanbhbie u rmobdanpabie ceTH. CrocoObl OpraHu3aIlH.
CeTu ¢ KOMMyTaIMEN KaHAJTOB U KOMMYTaIIMEM TaKETOB.

5. Kanans! cBsi3u: TenedoHHbIE TMHUN (KOMMYTHPYEMBIE U BBIJCIICHHBIC), KaOCIbHbIC
OITOBOJIOKOHHBIE INHUM;paInOKaHAIIBI U CITyTHUKOBAs CBS3b.

6. Mopembl, uX pa3HOBUIHOCTH.

7. KananpHOe 000pynoBaHue.

8. MWutepHer: paszButHe, obnactu mpumeHeHus. Anpecauus B MurtepHer. CrocoOsl
nojkmoueHus k urepuer.

9. MHudopmaunonunsie pecypcsl HTEpHET: niepenava (aitinos; 3eKTpOHHAS OYTa; Te-
nexondepentn;  WorldWideWeb(WWW).

10. IIporpammbr-Opay3epsl. OOIIEHHE B CETH.
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11. TMowuck uadopmaruu B UuTepHeT. [ToncKOBBIE CUCTEMBI.

Tema 6. UndopmannonHasi 6e30MacHOCTH ISl MOJIb30BaTeleil ¢ OrpaHUYeHHBIMU
BO3MOKHOCTSIMH 310POBbSI.

1.

OpFaHI/ISaL[I/IOHHBIG IMpOrpaMMHBIC CPCACTBA 3aIIUTHI I/IHq)OpMaLII/II/I OT HCCAaHKIIMOHU -

POBAaHHOI'O BMEIIATCIILCTBA.

2.

N Ok w

3amuTa nHGOPMAITIH B TOKATBHBIX U TTI00ABHBIX CETSX.

Kpunrorpaduueckne MeToapI 3aIUTHI.

3amuTa nHGOpPMALIUY HA IOKATHHOM KOMITBIOTEPE.

CpencTBa 3aIIuThl JUCKOB M TAMOK ornepannonHoi cuctembl MS Windows.
KomrmbroTepHbie BUPYCHI.

AHTHUBHPYCHBIC POTPAMMBI, IX Pa3HOBUIHOCTH U OCOOEHHOCTH.

3ammuTa CeTeBOro KOMIbIOTEpa (MTAPOIBHBIN JOCTYI B CUCTEMY, OTpaHUYCHHE TIPaB

JIOCTYTIA TTOJIb30BaTEIeH CETH,3aIUTa TIPHU PAOOTE C AIEKTPOHHOM MTOYTOM, CETEBBIE YKPAHBI?).

9.

[TousaTue nHGOpMaIIMOHHOH 0€30MaCHOCTH.

10. OcHoBHBIC OnpeeNeHUS U KPUTEPUH KITaCCU(DUKAITIN YTPO3.

Tema 7. IlpodeccuonaibHBII, COUATBHBIN U ATHYECKUI KOHTEKCT HHGopManu-
OHHBIX TEXHOJIOTHIi J1JI1 JII0/Ieil C OrPAHUYeHHBIMH BO3MOKHOCTSIMH 3/10POBbSI

1.
2.
3.

CornmanbsHas tHpOpMaTHKa.
OTHKa B UH()OPMAIIMOHHBIX TEXHOJIOTHSIX.
DKOHOMHUYECKHE, OPTaHU3alMOHHBIC M ITPABOBBIC BOIIPOCHI CO3/IAHMSI U UCTIOJIb30Ba-

HUS IPOrPaMMHOT0 HMH()OPMAITHOHHOTO 00eCTIeYeHU .

4.

©ooNo O

[TonsiTHE MHTEIIEKTYATPHOM COOCTBEHHOCTH.

be36ymaskable MTHPOPMAIIOHHBIE TEXHOJIOTHH.

DNEeKTPOHHBIE TOCYAAPCTBEHHBIE YCIIYTU. DIIEKTPOHHOE TPABUTENIBCTBO.
Cucrembl aBTOMaTU3UPOBAHHOTO IPOEKTUPOBAHUSI B TEXHUKE.
Nudopmarnus u 3HaHusA. Dopmanusaius 3HaHUH.

[TonsATHE 00 HKCIEPTHBIX CUCTEMAX.

10 HckyccTBeHHBIN MHTEIUICKT.

2. KoHTpoJibHBIE Pa00ThI, NPAKTHYECKHE 3AHATHSI M0 TEMaM

Tema 3. IlpuxkjaaHoe nporpaMmmHoe obecriedeHne. TekcToBble MPOLECCOPHI AJIsI
M0JIb30BaTeJ el COTPAHMYeHHBIMHU BO3MOKHOCTSIMH 3/10POBbSI

1.

WNudopmanmoHHble TEXHOJIOTHH OPTaHU3AIMOHHOTO YIpaBlieHHUs (KOPIOPaTUBHBIE

UH()OPMAITMOHHBIC TEXHOJIOTHH ).

2.

©OoN O AW

NudopMarimoHHbIe TEXHOJIOTHH B TPOMBIIIUICHHOCTH W SKOHOMHKE.
WupopmarimoHHbIe TEXHOIOTUH aBTOMATU3HPOBAHHOT O TPOEKTUPOBAHUSI.
[TporpamMHBIe cpeicTBa MH()OPMAIIMOHHBIX TEXHOIOTHH.

Texauueckue cpeacTra THGOPMAIMOHHBIX TeXHOJOTHI.6.CASE - TexHoM0OTNY.
OcCHOBHBIE CTaHJAPTHI MYJIbTUME/IHA-TEXHOJIOT Ui,

AnmnapaTHble CpeACTBAa MyJIbTUMETUA-TEXHOIOT HA.

Kowmmnbrotepublie cetu. OCHOBHBIEC TOHSITHS.

I'moGanbHbIe KOMIBbIOTEPHBIE ceTH. JIOKabHBIE KOMIIBIOTEPHBIE CETH.

10 TexcroBsiit pegakrop OpenOffice (uHTepdeiic mporpaMmbl, HACTPOKKA TPOTPAMMBI

U T.JL.).

Tema 4. TabnmuHbIe MpoLecCOPbI AJIs1 IO ¢ OrPAHMYECHHBIMH BO3MOKHOCTSIMH

310POBbSI

1. ABTO3amOJIHEHNE CMEKHBIX SYEEK YUCIOBBIMHU U TEKCTOBBIMU JaHHBbIMU.
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['padmyeckoe nmpencTaBieHNE YUCIOBBIX JAHHBIX: IOCTPOEHUE TPapUKOB U JHATPAMM.
Pabota ¢ Tabnumamu (¢ 6a3aMu TaHHBIX ).

Hcnonb3oBanue popm. CopTupoBKa JaHHBIX (0THOYPOBHEBAsl, MHOTOYPOBHEBA ).
®dunbrparnws (ABToduietp, Pacimpennsiii GuiabTp).

O000111eH1E U aHATIA3 JAHHBIX C TOMOIILI0 CBOIHBIX TAOJIHII.

CoznaHue NpoMeKyTOUHBIX HTOTOB.

3amuTa MAaHHBIX: 3alUTa JIUCTA, 3allMTa KHUT OT HECAHKIIMOHWPOBAHHOTO JIOCTYIIA
IIPU JIOKAJIbHOM U CET€BOMHUCIIONb30BaAHHH.

9. 3amwura daiina. [TogroroBka neyaTu U nedaTh Auana3oHoB (Tadbmuin). [IpenBaputens-
HBI TIPOCMOTp, pekuMm Pasmerka crpanuil. PazOoueHue JOKyMeHTa Ha CTPaHMIIBI, HyMEpaIus
CTpaHull, 0popMIIEHUE KOIOHTUTYJIOB.

10. CoxpaneHue TaOJUYHBIX JOKyMEHTOB. Co37aHUE CUCTEM TaOJMI], CBA3aHHBIX IO
naHHbIM. [lepenada qTaHHBIX MEXTYTUCTAMH U KHUTAMU C MIOMOIIBIO0 IBYMEPHBIX U TPEXMEPHBIX
CCBLJIOK.

11.  Ananu3 (yHKUMOHANBHBIX 3aBHCUMOCTEH: MOCTPOCHHE TAaONWIBI 3HAUYEHUH U
rpaduka Gynkuu. [locrpoenue nuuumii Tperna. I'paduueckoe mpencraBieHne QyHKIMN JBYX
IEPEMEHHBIX (TOCTPOCHUE ITOBEPXHOCTEH).

12. [epenaua nanubix Mexkay fokymentamu MS Excel u MS Word.

NG WN

IIpumepbl NpaKTHYECKUX 3aJAHUI:

3AJJAHUE 1. CO3JAHUE HYMEPOBAHHOI'O CIIMCKA HA ITPUMEPE CIIUC-
KA UCITOJIb3OBAHHBIX UICTOYHHMKOB.

CpencrBamu MS Word co3maiite HyMEpOBaHHBIH CIHCOK CICIYIOIIUX HCTOYHHUKOB C
y4eToM TpeOOBaHUNH MeETOAMYECKHX pekoMeHauui «bubanorpadguueckoe odopmie- Hue
HAyYHBIX, TUTIIOMHBIX B KYPCOBBIX PaboT».

— VYuebHuK, yueOHOE TOCOOME OTHOTO aBTOPA, IBYX aBTOPOB.

— Crarbs B MepruoIMUECKOM JXKYpHAJIe OJTHOTO aBTOPa, ABYX aBTOPOB.

— Caiit UT-xomMnaHuu.

Pe3ynomam evinoinenus 3a0aHus — TEKCTOBBIM JIOKYMEHT, COJIEpPXAIIUN CIIMCOK HC-
MI0JIb30BAHHBIX HCTOYHUKOB,

3AJJIAHUE 2. CO3JJIAHUE BJIAHKA ITPEAITPUATUA

CpencrBamu MS Word co3maiite:

— bnank npennpusTus (1r000r0) ¢ NPUMEHEHHEM TaKUX WHCTPYMEHTOB Kak: TaOIHIIBI C
HEBUJMMBIMHU T'PaHUIIAMH, CKPBITHIII TEKCT, BCTaBKa pPUCYHKa (aBTO (UTYphl) B Ka4ecTBE JIOTO-
tuna npeanpustas. CoxpaHUTe JOKYMEHT ¢ paciuupeHneM docx.

— Coxpanure 3TOT e OJaHK B BUJE I1abiioHa ¢ pacimpeHueM dotX B COOTBETCTBYIO-
reit manke Word.

— TlosicauTe 0COOEHHOCTH MPUMEHEHHUSI ATHX (PaiiyIoB.

Pe3ynomam 6vinoiHeHus 3a0aHus: TEKCTOBBIA JOKYMEHT — OJaHK MPEANpPUSTHS, CO-
JeprKalliii OCHOBHBIE PEKBU3UTHI IPEANIPHUATHS U JIOTOTHUII, 1a0JI0H OJlaHKa MpeAnpUsTHS.

3AJJAHUE 3. CO3JAHUE TEXHOJIOTMYECKOM CXEMBI OBPABOTKU WH-
OOPMAIIMUA C ITOMOILBIO ABTO ®UT'YP MS WORD.

— Haxomscs B okne MS Word, mepeiiaure Ha Bkiaagky BeraBka. Beibepure wHCTpY-
MeHT DUrypsl.

— Bribupas ¢urypsr u3 rpymnmsl bjiok-cxema co3gaiiTe TEXHOJIOTHUECKYIO cxeMy obOpa-
00TKH TOKyMeHTa (TpHKa3a), BKIIOYAIONIYI0 ONepanuu (ITambl): BBOJ C KIABHATYPHI COICPKH-
MOTO IMpHKa3a, XpaHEHHEe MpHKa3a B 0a3e JaHHBIX, MOMCK M BBIBOJ €ro Ha auciuteil (puc. 1).
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(DPueypor epynnvr Baok-cxema uncmpymenma @ueypel npudaudicenvi K mpebo8aHusM npasu
soinonneruss cxem I'OCT 19.701-90 (MCO 5807-85).

— Odopmure popmar Guryp, TEKCT.

— Crpynnupyiite GUTrypsl B €IUHBIN 0OBEKT.

Beoa Xpane-
npHuKa3a HHe Mouck
npu-

BoiBoa
NpUKa3a

Puc.1. TexHonoruveckas cxema 00pabOTKH TOKYMEHTa

Pe3ynvmam evinonnenusn 3a0anus — TEXHOJIOTHYECKas cxema 00paboTku MH(pOpMAIHH,
BBIMOJIHEHHAS C TOMOIIBI0 HHCTpyMeHTa @urypsr MS Word.

3AJJAHUE 4. KOPPEKTUPOBKA CIIEHHMAJIBHBIX CMMBOJIOB TEKCTOBOI'O
JNOKYMEHTA 8 MS WORD 2007

Ha sTane koppekTHPOBaHUSI MOKHO HCIIPaBUTh B TEKCTE HEOJITHOKPATHO BCTpEYaroIe-
csi omuOKK ¢ oMokl koMauabpl Haiitu (rpynmbel Penaktupoanme sriianaku [JIABHAS).
PaccmoTpuM 0COOEHHOCTH MPUMEHEHHUS 3TOM KOMaHAbI JIIsl KOPPEKTUPOBKH CHEIMATBHBIX CUM-
BOJIOB JOKYMEHTa, 00pa3el] KOTOPOro HaXOAUTCS B MAIKE MPEToaBaTesl.

*  CkomupyiTe 3TOT TOKYMEHT U3 MANKHU MpernoaBaTesis B CBOIO JUYHYIO MaIKYy.

e JIBOMHBIM WLIEIYKOM MBIIIN OTKPOMTE NOKYMEHT. BKIIOUMTE MHCTPYMEHT T He-
neyaraemble 3Haku (Tpynmna A63an Bkiaaaku [JIABHAS). Omo nozeonum omobpazume na
9KpaHe 6ce 3HAKU OOKYMEHmMA, Hanpumep makue, KaKk 3HaK npodena (mouxa mextcoy closami),
3HaK ad3aya, 015 Mo2o0, Ymoobl NPO8ePUMb Kauecmso Habopa mekcma.

* B ckonupoBaHHOM (aiisie MpUBEIECHBI TUITMYHBIC OMMOKN HAYMHAIOIIETO MOJIb30Ba-
tensi. Hekotopeie M3 3THX OMIMOOK, a TakKe CHOCOOBI MX YCTpaHEHMsI OMUcaHbl B Tadmwmie 1.
[TpumenuTe 3TH CIOCOOBI, YCTAHOBUB MPEBAPUTEIHLHO TEKCTOBBIM KypCOp B €ro Havyaso.

Tabauma 1

Tun ook AJITOPUTM JeiicTBHIA

I/ICHpaBI/ITB oTy OH_II/I6Ky MOKHO, IIOCJICA0BATCIBHO 3aMCHsA 1BA r[p06ena Ha
OIWH, 10 TEX IIOP, IOKa TaKasd CUTyalusa HC NCUYC3HECT.

* Bocnonwsyiitech komannoii Haiitu. B ero nuamoroBoM OkHE, B OIHO-
MMEHHOHW BKIIJIKC BBEJWTE CUMBOJ WIH COYCTAHHE CUMBOJIOB, KOTOPBIC HAJIO
Haittu (6 Hawem ciyuae — Haxcmume 06a paza Kiasuuiy npoéest), a BO BKIAJIKE
3aMeHMTD — HY)KHBII CUMBOJI IS 3aMeHBI (6 Hauiem cyuae - 00un npoben).

* Haxwmute kHOTIKY 3aMeHUTH BCe, TIPOU3OMHIET 3aMEHa 3aJaHHBIX CHMBO-
JIOB. DMy KHONKY HYICHO HANCUMAMb HECKOIbKO pa3, 00 mex nop, noKd Ucko-
Mast KOMOUHAYUA CUMBOJI08 He ucyesnem (coobuenue - TIpouzeedeno 3amen -
0).

* 3akpoiiTe OKHO TUAIOTa.

Hanuuue mexnay
CJI0BaMH WM B HadaJe
ab3a1a HECKOJIBKUX
po0esIoB BMECTO OJ1-
HOT'O

HyxHO ynanmuTe HeHy)KHbIe 3HAKM KOHIIA a03aria, MONb3YsICh 3TOM K€ KOMaH-
noii. He 3a0yipTe CHOBa yCTaHOBUTH TEKCTOBBIN KYpPCOp B HAYaJIO TEKCTA.

* Bo oxne HaiiTu m 3aMeHHTB, BOCHIONB3yiTeCh KHONIKOM BoJbine, 3aTtem
kHomKoi CrnenuanbHblii. Beidepute B cnivicke 3Hak ad3ana. /locie moeo, kax
9MOm 3HAK NOABUNCA | ~p 01 6600a, MOJICHO CHOBA YMEHbUUMb OUAN0-
2060¢ okHo (knasuuia Menbuie).

* TlockonmbKy 3aMeHe IMOMJICKAT HE BCE, a TOJNHKO JHMINHUE 3HAKU ab3ana,
BOCIONB3yHTECh perxkuMoM HaiiTu naJiee.

Hanuuwme 3Haka a0-
3ara (Haxaras KJIaBh-
mra Enter) B konme
CTPOKH, HE SIBISIOLICH-
csl TocTeTHel B a03a-
1e.
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* TekcToBbIil pemakTop OyJeT MOCIE0BATEIBHO BBIICIATH B TEKCTE HCKO-
MBI CHMBOJI, a BBl - MprHUMATE pellieHue: 3aMeHsITh €ro WM MPOoA0JIKATh
NoucK. Ecau okHo duanoea mewiaem 0030py mexkcma, nepeHecume e2o0 6 Cmo-
POHY.

* 3akpoiiTe OKHO TUAIOTa.

CamocTosITe/IbHO, TTOJIB3YAICh ITOU KE KOMaHAOW, UCIIPABbTE JAPYryue OMMUOKH, HAIIPH-
Mep:

* HaJH4Me npodeJa nepes 3HaKOM NPENUHAHNS,

* OTCYTCTBHeE Npo0deJIa [ociie 3HaKa NPenuHaHUS.

[Tocne KOppeKTUPOBKH TEKCTA 3aMHUTECH (POPMATHPOBAHUEM JOKYMEHTA. Bbl BUIH-
Te, YTO ad3albl JTOKYMEHTAa MMEIOT HEHYXHbIE OTCTYIBI/BBICTYIIbI, CHMBOJIbI BBIMOJIHEHHI B
pas3nuUHBIX mpudTax, UIMEIOT Pa3ITuYHBINA pazMmep u T.1. OTCYTCTBYET HAINIAIHOCTh M TPUBIIEKA-
TEJIbHOCTh TEKCTA.

* Beimennute BeCh TEKCT W MpHBeIUTEe ero (opmar (mapamerpsl CTpaHMIbI, ad3ama,
CHMMB0JIa) B COOTBETCTBHUE C MPaBUIaMH 0DOPMIICHHS TEKCTA.

CoxpaHuTe [10JIy4E€HHBII TEKCTOBBIM JOKYMEHT B CBOEH MAIIKE.

3AJAHUE 5. CO3AAHUE HABOPA OIHOTUIIHBIX JOKYMEHTOB CPEU-
CTBAMU MS WORD

[Mpouenypa CiausiHHe IPUMEHSIETCS B TOM ClIydae, KOrJa HYy)KHO CO3/IaTh Ha0Op JOKY-
MEHTOB (MMChMa, HAKJIEHKH JIsi KOHBEPTOB U TIP.) AJI PACCHUIKU OOJIBIIOMY YHCITY 3aKa3YHKOB.

Kaxxaplit JOKYMEHT COACPKHUT KaK 00IIMe, TaK 1 MHAUBUHAYaJbHBIE cBeaeHusI. K o0mmm
CBEJICHUSIM MOYKHO OTHECTH: TEKCT JOKYMEHTa, aapec OoThpaBuTens U T.1. K mHAMBUIAYyaIbHBIM
otHocsTcs: DUO anpecartos, aapeca opraHu3anuy, Kyaa OyayT OTIpaBIeHbl JOKYMEHTHI. Takum
00pa3zoM, MOKHO O0()OPMHTH B BHJI€ OTACITHHBIX (halijIoB OOIIMIA TEKCT JOKYMEHTA U CIUCOK HH-
JTUBUAYAIBHBIX CBEICHUHN (MCTOYHHK JAHHBIX). B mpoliecce ciausiHus OHU OYyIyT aBTOMATHYECKU
00BEAMHEHBI B IOKYMEHTHI, TOTOBBIE IS [I€YaTH.

[Iporecc cnusHUSL COCTOUT M3 HECKOJIBKUX OOIIMX ACHCTBUIN: HACTPOKA OCHOBHOTO JO-
KYMEHTA, MOAKIIOYEHNE TOKYMEHTa K UICTOUHUKY JIaHHBIX, YTOYHEHUE CIUCKA MOoydaTeae nin
3JIEMEHTOB, J100aBlIeHHE B JOKYMEHT TEKCTOBBIX 3amllOJHHUTENCH (Toned ciausHus), npeaBapu-
TENBHBIA TIPOCMOTP | 3aBeplicHue CusHus. [ co3maHus TakuxX JOKYMEHTOB OyJaeM HCIOJb-
30BaTh MouaroBeiii Macrep cJAusIHUA.

Yeaosue 3axaun. Cexperapro npeanpustis (MEHeIKepy) HYKHO HarucaTh MUCbMa —
NpUIJIAlIeHUs HAa BBICTABKY HECKOJIBKMM aJipecaTaM OT JIMIA OPraHU3aTOPOB BBICTABKHU.

ITopsiaoK BBINOTHEHHU S 32 JAHHUA

— Bamycrure MS Word,;

— Bocnons3yiitech nomarossiM Mactepom causinus (Bkianka Pacebliikm, nHCTpY-
MeHT Hauarte cimsinme). CrpaBa nosiBisiercst okno CmsiHme.

— B Gnoke Bbibop THna nokymeHToB, otMeThTe — Ilnebma. Ilepeiinure k ciemxyro-
IIeMy IIary Macrepa ¢ momouibto runepccsuiku /]anee. OTkpbITHE JOKYMEHTA.

— byznem coznaBare 0OLIMIT TEKCT TOKYMEHTA B YK€ OTKPBITOM «UHUCTOM)» JOKYMEHTE
Word. Beibepute pexxum - Texkymuii B 6110ke Boi6op 1okymenra.

—  BeeawuTe TekcT muckMa, KOTOPHIN OyneT 00IIIM

I B -
71 BCeX JIOKYMEHTOB, YCTAHOBUB HYKHBIE TapaMeTphl Gop- puriamacm Bac na suicrasky 00pasosa

TCIBHBIX YCIIYT. OTKprTI/Ie BBICTaBKH CO-

MaTa: BHIPABHHBAHHUE — 110 IHIUPUHE, OTCTYN NEePBOM CTPO- | croures 5.05.2010 B 12 wac. 00 mun. B
KM — 1 cM., MesKAyCTPOYHBII HHTepBaJ — 1,5 cTpokw; Cubokenouentpe (kopryc 3).
o OpraHu3aliMOHHbIA KOMUTET
— OcraBbTe CBOOOHOM MEPBYIO CTPOKY, YCTAHOBUB
JUTsL Hee clleyIolue mapaMeTpsl (hopMarta: BBIpABHUBAHHME Anpec:
nocepeauHe, mepBasi CTpoka — 6e3 oTcTymna. r. Mpkyte, yor. Baiikanbekas, 300

OctanoBka TpamBas Ne 5 — busnec-1ieHTp
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— Iepeiigure x cnenyromemy mary [ J{amee. Beioop mosmyuareneii.
— Haosrom srtarne (3 u3 6) Oyaem co3maBaTh CIIMCOK MoTydyaresieii miceM. Beibepure
COOTBETCTBYIOIINI peKuUM B Os10ke Bb10Op moJryuareiei.
— B orkpeiBiiemcs okHe HOBBIH CIIHCOK aipecaToB BBEIUTE 3HAYCHUA I10JIEH KaK Ha
puc. 2. Ilocne 3anomHeHus CTpoku HaxXMuTe KHOTIKY Co3aaTh 3anuch. (IIpudymaime ewe 3-x
aopecamos).
— Tlocne BBona cBefeHut 00 agpecarax Haxxkmute kHOonky OK.
—  CoxpaHuTe NOITy4YeHHBIH CIUCOK B CBOEH manke B Bujae (aiina Cnucok aape-
coB.mbd, npenBapuTenbHO co3/1aB TaM nanky CausHue.

Puc.2

—  OrtkpsiBaercs okHO [losryuaTesnu caMssHHUSA, B KOTOPOM YKa3aH UCTOYHUK JTAHHBIX
JUTSI CITMSTHUSE C OOTIIeH YacThi0 JOKYMEHTa — CO31aHHbIi Bamu ciiricok aapecatoB. C MOMOIIEI0
MHCTPYMEHTOB 3TOI'0 OKHa MOKHO YTOYHSTh, COPTUPOBATH CIUCKH, UCKATh apecara. 3aKpouTe
okHo (OK);

— Ilepetigure k cieayromemy mary [ JTamee. Co3ganue nucbma. Ha stom srame (4
u3 6) BCTaBbTEe CTPOKY NPUBETCTBHUS, YCTAHOBUB yKa3aTellb HA MEPBYIO MYCTYI0 CTPOKY TEKCTa
(uacTpymeHT CTpOKa MPUBETCTBUSA).

— B otkpriBmieMcs okne BeraBka cTpoku npuBercTBHsi Bam npeqaraercs ¢gopmar
ctpoku. [IpocMmoTpuTe, Kak OyAeT BHIIIISIIETh CTPOKA IPUBETCTBUS B Bammx nucbmax ¢ momo-
b0 cooTBeTcTBYIOMEro nHcrpymenta (OK). B nokymenTe nosiisercst 00bekt «CTpo-
Ka_NPUBETCTBUSA», KOTOPBIN IIPU MeYaTH 3aMEHUTCS. KOHKPETHBIM OOpallleHHeM K ajpecary.

— Ilepeiigure K mary npocMoTpa nuceM, NOArOTOBICHHBIX K CiusHKI0. Ha 3ToM miare
(5 u3 6) MOXXHO ITPOBEPUTH KaKUM OyJeT pe3yabTar ciusHus. Ha sxpaHe mocieoBaTebHO
0TOOpaXKarOTCS CO3/IaHHBIE MMChMA, COJIepIKaIIre OOIINe M MHANBHIyaTbHbIC CBeleHuUs. B ciry-
4yae He0OXOJMMOCTH MOKHO BEPHYTHCS K MIPEIBIAYIIUM MIaraM IpoIeTyphl.

— Ilepetinure k cienytomemy mary [ lanee. 3aBepmenue ciusiausi. Ha a3tom stane
(6 u3 6) mucpMa MOXHO TIe4yaTarhb. B mporecce meyaty OyneT IPOUCXOUTh OCIIEI0BATEIbHAS
MO/ICTaHOBKA HYKHOW CTPOKM NPUBETCTBUSA B OTBEJICHHOE JIJIsl HEE MECTO B JOKyMeHTe. Boc-
MOJIb3YUTECh COOTBETCTBYIONIECH T'MIIEPCCHUIKOM, B OKHE COCTaBHbIE EYATHBIE JOKYMEHThI
BeiOepuTe — Bee (OK).

—  Ecnu ycTpoiicTBO meuaT He MOAKIIOUEHO, KaK B HAIIEM CITydae, BRIOSpUTE B JHAIIO-
roBoM okHe Ileuats pexxum — [leyats B ¢aiia (OK).

— B cnenyromem okHe yKaxuTe, T1ie T0JKeH ObITh COXpaHeH (aiii 11 medyaTH — 3TO
nanka Ciausinue, Haxonsmasics B Bamewm nucke. [pucsoiite ums daiiny Ilncbma-
npuriamedus, Gaisbl 171 IeYaTH BCETIa UMEIOT paclIupeHrue Prn. 3aBepuinuTe AUaor.
®aiin, OATOTOBICHHBIN JJIs TIEYaTH, MOYKHO OYJIET MPOCMOTPETH ¢ moMotsio [IporpaMmmbl
NPOCMOTPA H300pakeHUI U (PAKCOB.

Pe3yabTart BoinosiHeHus. B nanke Causinue J0KHBI HAXOAUTHCS 3 (aiia.

3AJIAHME 6. VIIPABJIEHUE JAHHBIMU B EXCEL. YYET IOI'OBOPOB IIPE/I-
[NPUATHA

27



YcaoBue 3apaun: Cekperapio (MeHeKepY) GUPMBI, TOPYUCHA PETUCTPAIUSI M YUET I10-
CTaBOK IO JIOTOBOPaM, 3aKIFOYCHHBIX (upmMoil «CoBpeMeHHbI HHTEPbEeP» C Pa3IMUYHBIMU Op-
TaHU3aUsIMU. DTH ONepalui Bbl JOMKHBI OCYIIECTBISITH M0 MEpE MOCTYIUICHHUS CBEICHHUN O
MOCTaBKE MPOJYKIMHU MO TOMY WJIM HHOMY JoroBopy. lis ympolneHus aHaian3a JaHHBIX Bbl
JOJIKHBI YIIPABISATH CTPOKAMHU U CTOJIOIIAMH TAOJHIIBI, @ TAKXKE OCYIIECTBIISITH MIOUCK IOTOBOPOB
10 Pa3InYHBIM PEKBU3UTAM.

PexomeHnayeMble HHCTPYMEHTHI JIUIsl pelieHus 3agayn: komanael Excel: Tadauua, 3a-
Kpenuthb 06aactu, CKpbITh. JlJi1 puMeHEeHUs! BO3MOKHOCTH 3TUX KOMAaHJ, BBIIOJIHUTE CJie-
JYIOILME OTIEpaLvH:

{4  Cozoanue mabnuyvl yuema nocmagox no 002060pam

— VYcraHoBuTe yKazarelb Ha gueiiky A2. Bocnonb3yiTech MHCTpyMEHTOM Tadauubl
BkIagku BeraBka. Beinenute 650k siueek A2:E3, B OTKpBIBIIEMCS] OKHE MOAKITIOYUATE PEXKUM —
Tab6auna ¢ 3arojoBkoM (OK). [Hosensiemes mabauya, 8 3a201068Ke KOMOPOU Yoce 6KIHOUCHA
B03MOJCHOCb COPMUPOBKY U unbmpayuu Olisl Kaxcoozo cmoabya. B npaeom nudicnem yamy
maoauybl NOAGNAEMC MapKep usmeHenus pasmepa mabnuyvl. Ha nenme nosgnsemcs exnaoka
Paboma c mabnuyamu.

— C nomourpto BkIaAKd KOHCTPYKTOP MOIKIIOUUTE CIEAYIOUIME MapameTphbl CTUIIEH
tabnuiel: CTpoka 3arojioBka, Ctpoka MTOroB. [lossensemca cmpoxka Hmoe, nossonsowas
8b10pPAMb HYIHCHYIO CIAMUCIUYECKYIO (DYHKYUIO 0715 NOOBEOEHUS PA3HO20 8UOA UMO208.

— IloaroroBbTe manky Tabnuibl. BoiaenuTe 3aroioBKU CTOJIOIOB U YyCTAaHOBUTE CIIEY-
ol popmar sueek: BKIIaJKa YKCIIO - TEKCTOBBIH, BKJIaJKa BIpaBHUBAHUE - N0 LHEHTPY, KaK
M0 TOPU30HTAIM, TAK M TI0 BEPTUKAIHU, TOJKIIOYATE PEXKUM - EPEHOCUTH MO CJI0BaM. 3aMeHU-
Te HauMeHoBaHus cToyoI0B (CToden 1 ¥ T.11.) Ha Te, YTO MPUBEICHBI HA PHUC.3.

— TloaroroBeTe mycTyto cTpoKy it BBoAa AaHHBIX (A3:E3). [lns moneit Oobem moro-
BopoB, IlocraBiieHo, OcTaTok yCTaHOBUTE JeHexkHbIl ¢(opmar. [ pacyera BeTUUUHBI
Ocrartka BBeaute hopmyiy B suciiky E3 (O6bem qorosopa - IlocraBiieHo).

— C momompto KHOMOK cTpoku MTor BeiOepuTe koMaHAy KoJmuecTBo ais mojcuera
KOJI4eCcTBa 0roBopoB (mmojic Ne goroopa), u komanay Cymma s noseir O6beM 10roBopoB,
ITocTraBieno, OcraTok.

— Jlng ymoOGcTBa MOCTPOYHOTO BBOJAQ, a MMEHHO TEpexoaa K IPYrod sueiKe IMocie
Ha)kaTtus KiaBuiu ENter, ycraHoBuTe Hy)kHOe HampaBieHue Bmpaso B rpymme Ilapamerpsl
npaBku (kHonka «Officen/Ilapamerpsr Excel/ lomoanurtenbHo). Tenepb MOXKHO 3aIloHSTh
MyCTYIO CTPOKY TaOJIMILIbI CBEACHUSMU O TIEPBOM MOCTaBKE.

HaumeHOBaHHE MOCTABIINKA Ne norosopa O0Bem 10roBopa ITocTaBiieHo OcraTtok
MebenbHblIi yIoT A-10 200 000p. 100 000p. 100 000p.
OxkHa U ABepU 0-20 100 000p. 100 000p. Op.
CBeTIIIUOK C-02 350 000p. 50 000p. 300 000p.
U T

Puc. 3. Iloctymienne npoayKIuu OT MOCTaBITUKOB

— Jlnst BBOAa MOCTENYIOMIMX 3auceil HY)KHO ¢ TIOMOIIBI0 MapKepa J00aBIATh ITyCThIE
ctpoku. Beox HauMeHoBaHuii ITocTaBIIMKOB MOKHO 3aMEHUTDH NOJACTAHOBKOW 3HAYEHUM, MOJIb-
3yACh KOMaHJI0M KOHTEKCTHOTO MEHIO ATOTO MOJi1 — BhIOpaTh U3 pacKpbIBaIOIEroCcs CIUCKA.

{4  Ananus npouzeoocmeennoii cumyayuu

— Ilpoananu3upyiiTe, CKOJBKO MOCTABOK MPOAYKIIMM YYTEHO Ha JaHHbIA MOMeEHT? Ha
KaKyI0 CyMMy 00beMOB 10roBopoB? KakoBa MakcumanbHasi BeIUUYUHA OCTaTKa, MUHUMaslbHAas?

— V3meHuTe 3HaYeHHWE KAKOTO-THOO YHUCIOBOTO MOJsA. YUTO MPOUCXOAUT CO CTPOKOM
Hror?

— Ilpu BBOAE 3amuceld MOTJIM BO3HUKHYThH OITMOKH — MTOBTOPHBIN BBOJ OJTHOW U TOU K€
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3anucu. CBIMUTUPYWUTE 3Ty CUTYaIUI0. 3aT€M BOCIONb3YHUTECh KOMAHI0M Y 1aJUTh 1y0JIUKATHI
no crondmy Ne goroopa (rpynma Cepsuc, Bkiaaka KoHeTpykrTop). B mabauye Oondichvi

0CMAmMbCsi MOILKO YHUKATIbHbIE 3ANUCH.
@<H Peanusayus npousso0CcmeeHHoll CUmMyayuu — NOA61eHUe UHHOPMAUUOHHOZ0 3a-
npoca pykoeooumeis npeonpuAmMuUs

— CamoCTOSTENBHO C MOMOIIBI0 KOMaH/bl TekcToBbIe (PUIBTPHI HAWIUTE 3allKCH, Ka-
caloIrecs HampuMep, TOJIbKO mocTaBirka OkHa u ABepu. Kakoe ycioBue (GuiabTp) s MOUC-
Ka MH(popMaIu MOXHO UCNONB30BaTh? [locie ¢unempayuu, chumume uromp u omobpazume
8ce 3anuc.

— Kakoii nocTaBmuk, ¥ M0 KaKoMy JOTOBOPY BBIIMOJIHUI Bech 00beM MOCTaBKU? 3amanTe
ycIoBUS Uit GUIIBTPALIMK 3aITUCEH, HAWUTE HYKHYIO 3anich. Omobpasume éce 3anucu.

3AJTAHUE 7. PA3PABOTKA BEB-CAUTA OTEJS CPEJICTBAMU MS
PUBLISHER 2007

Yeaosue 3apaun. Cekperapio orens (MEHeKepy) MOPY4YEeHO pa3padoTaTh HECIOMKHBIHN
Be06-caiiT (13 4- cTp.), peKIaMUPYIOIMNUNA YCIIYTH U HOMEPHOH (POH]T OTEJIs.

Co3oanue u popmamuposanue cmpanuy

— Banycrure nporpammy MS Publisher 2007. B okue IMomyasipHble THIIBI My0JIHKA-
uuii BeIOepuTe myoaukarmio — Bed-y3Jbl.

— B oxne CoBpemMeHHbIe MaKeThl IBOWHBIM HIETYKOM BhIOEpUTE JIIOOON MOHpPaBUB-
muiics Bam maker. OTKpbIBaeTcsi OKHO YI00HBI MOCTPOUTENb Bed-y3J10B. Boiaenure menu
IIOCTPOCHMS y371a Kak Ha puc. 4. B okHe oToOpa)kaeTcsi CTPyKTypa CO34aBaeMOro BeO-y3ia U3
nsatu crpanul (OK).

—  Odopmute camocrosTenbHo Jomamuiow crpanuny (npumep Ha puc.d u 5). Hc-
MOJIB3YHTE paznuyHble MPUQTHI, pa3Mepbl CUMBOJIOB, LIBET U CIIOCOOBI 3aJIUBKa Ui odopmIe-
HUS CTpaHULBL. BCcTaBbTe pUCYHOK, COOTBETCTBYIOLIMI COJIEPKAHUIO.

e B
OA3Nc e

P i | T
Puc. 4. Oxno noctpourenst Be6-y3nos Puc.5. lomamnss crpanuna

— Ilepeligure Ha BTOpYIO cTpaHuily «O Hac» ¢ MOMOIIBIO yKa3aTels CTPAHUL] BHU3Y
crpanunbl. OGopMHUTE OCHOBHBIE CBEJEHUS O CBOEM OTEJe: HalpUMep, KOJUYECTBO 3BE3J, KO-
JMYECTBO JTaK€H, HOMEPOB M THUIIOB HOMEPOB (PKOHOMUYECKHUH, JIOKC, MPE3UIEHTCKUMN).
BcTaBbTe pUCYHOK.

—  Odopmute anHamoru4Ho nocuenyoume crpaHunbl: Hamm koopAMHATHI (YKaKuTe
ajzipec oTeNst U J00aBbTE PUCYHOK C JH000# Kaproii), CMcoK yeayr (Hampumep: INpOKUBAHHUE,
3aBTpaK, MOJHOE MUTaHue, cayHa). Crucok ycinyr opopmute B Buae Tabauibl, CHUCOK NMpoeK-
TOB (HampuMep, OpraHu3anus dKCKypcuii), Cnucok coTpyaHukoB (ykaxure @O mupekropa
orens — 310 Bel 1 ®MO nByx 3amecTHTeneil [upeKTopa: mo paboTe ¢ rocTsSMHU U 1o 6e301acHo-
CTH. YKQXKHUTE UX TeJIC(OHBI).

Opzanuzayus nepexooos

— Ilepelinure Ha nepByro crpanuny. OpraHu3yiTe NOCIENOBATENbHBIE MEPEXOABI Ha
JApyrue CcTpaHuibl cairta ¢ nomouwsio Ilanenu mepexomoB. /[ co3maHus 3TOW MAaHENIH BOC-
nonb3yiTeck komanaoii BCTABKA/ITAHEJIb [IEPEXOIOB/COJIATD.

— B otkpsiBiemMcst okHe BbiOepuTe cTpoky IlaHenn HaABUrauMm ¥ HaXMUTE KHOIKY
30



Jo0aBuTh 00BEKT, HE MEHsAA Apyrux mnapamerpoB. Ha cTpaHunax caiita mosBIsS€TCs MaHEIb
HaBHUTaIMH, COJIEprKaIlasi THIIEPCChIIKY JUIs Tepexo/a Ha J1to0yro cTpaHuily caiita. [lepemectute
ee B JIEBYIO YaCTh CTPAHHIIBI U MPOBEPHTE PadOTy TMIEPCCHUIOK.

—  CoxpaHuTe NoyyeHHyIo myOIuKanuio B Buze Qaiina c umeneM Otenb.pub

Ilposepka makema

— Bribepure 3agauy IlpoBepka makera (JieBoe 0kHO). [Iporpamma coobiaer o 3ame-
YEHHBIX HeJI0CTaTKax B (JOPMaTHPOBAHUH CTPAHHUII (CipaBKa). McrpaBbTe ux.

—  CoxpaHuTe myOJIMKAITHIO.

IlIpocmomp ee6-cmpanuy

— Haxomsce B okHe, Bocnonb3yiTech koManaoii IIpocmoTp Bed-y3i1a. Beb-caiit ot-
KpbIBaeTCsl B OKHE MporpaMMbl-Opay3epa. [IpoBepbTe pacmonoxkeHue 3J1eMEHTOB CTPaHMII U Tie-
PEXObI MEXKAY HUMHU.

— TlocnenoBarenbpHo peaakTupys u Gpopmatupys crpanuisl B MS Publisher 2007, mpo-
BEpsNTE KAYECTBO MyOIMKAIIMK B PEKUME TIPOCMOTpa B Opaysepe.

OueHoYHbIE CPeACTBA IJIsI CAMOCTOATEIbHOM padoThI CTYJAEHTOB

3AJIAHUE 8. CO3JIAHUE OPTAHM3ALIMOHHON CTPYKTYPBI [IPEAIIPUSTHS
CPEJICTBAMH SMARTART MS WORD (puc. 6)

I 1 | 1 1

Oraen no Oraen ‘ TeuaT Bl OTAEeN MITOTORNEHUA Oraen

paGoTte ¢ AM3IaRHa
HAMEHTaMM

wex HAPYMHOR PeRAIMbI IAKYNOK

MOHTaMHBIA Lex

Buiezgnan
MOHTIMHIA 1

Gpuraga Nel

BulezgHan -

MOHTINHARA

Gpurana N22

Puc. 6. Opranuzanuonnas crpykrypa OOO «Pekiiama mirocy»

3AJJAHUE 9. CO3JAHUE CIINCKA HUCTIOJIb3OBAHHBIX NCTOYHUKOB B MS
WORD

CoznaTh HyMEpOBaHHBIA CHHCOK HCIOJB30BaHHBIX MCTOUYHUKOB MO MHPOPMAIMOHHOMY
COIIPOBOXK/ICHUIO O(PHCHOU NIEATETBHOCTH (JF00BIC, HE MeHee 5) coriacHo TpeOOBaHUSAM METO-
mudeckoit pekomenaanuu Hb UT'Y «bubnuorpaduyeckoe odopmiieHne HaydHBIX, TUTITIOMHBIX
U KYPCOBBIX PabOT».

3AJJAHUE 10. CO3JAHUE TEKCTA I10 OBPA3LY

Jlns co3manusi TEKCTa 1Mo 00pasily (puc. 7), BBIIOIHHUTH CICAYIOIINE TEXHOJIOTUIECKHE
oTeparuu:

—  3amyCTUTh TEKCTOBBIN pempakrop Word, opranu3oBaTh BU OKHA, YAOOHBIH 11 pabo-
THI;

—  co3JaTh JOKYMEHT Ha OcHOBeE 1madyioHa «HoBbI TOKyMEHT»;

—  YCTaHOBHUTb OCHOBHBIE MapaMeTpbl JOKyMeHTa: (hopMar cTpaHuIlbl, ad3alia, CUMBO-
na;

—  YCTaHOBWTH PEKHUMBI aBTOMAaTHYECKON PAacCTAaHOBKH MEpPEHOCA U MPOBEPKHU IPABO-
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MUCaHUS;

— BBECTH TEKCT oOpasima, m00aBUTh TaOIUWIly, €CIM OHAa €CTh B 00pasile, BCTaBUTh
CHOCKH;

—  OTKOPPEKTHUPOBATH TEKCT;

—  oTdopMaTHpoOBaTh OTAEIbHBIC (PparMeHTHI TEKCTa MO 00pasily: 0HOPMUTH CIHUCKH,
KOJIOHKH, TPAHUIIBL, 3AJIUBKY (hparMeHTOB;

— ana (GparMeHTOB TEKCTa, MMEIOIIUX CTUJIb, OTJIMYHBIM OT OCHOBHOTO, U3MEHUTh
npu@T, HaYepTaHUE U pa3Mep CUMBOJIOB;

— B BepxHeM KoioHTUTyJe ykazath @O crynenTa;

—  COXpaHMTh TEKCT Kak gokymMeHT Word B cBoeii narmnke.

Vines eprcoe o

HocmanosTen uel
Tockoncarisnudnadzopa P occuu
om 14 wona 1996 = N 14
CaniTuH 2. 2.2 542-96

CANATAPRHEIE MFABRJMA DR ER

9.2. TpefoBaHAA K OpraHA3anAA pexavMa padorel ¢ BAT m II9BM
CTYAEHTOE BEREICIIHY }'qeﬁn:m: 3ﬂBE,I(EIIHZﬁ

923 ma wDpemyOpesmeHHs pPAzENTHE NepeyTOMISHHA npua  pabore c

el peoTepyviHEATOM (B T) wmi [I3BM oba3areEHEIMH MepOTTPHATHAMI BT T CA:

+ IpoEedeHNe VIPAWHEHHI Ioi Imasz
uepes Kaxaeie 20 - 25 MHEYVT paboThL

" YCTpOiicTEOD nepepeIBOR nocue
Ha¥I0r0 aKafeMHYecKOro Haca 3aHATHH.
HEZABHCHMO oT }"‘-IESHDID mpomecca .,
OMHTSNEHOCTER He MeHee 15 MuHYT.

" LWEHT AT 20 BEAHHOS OTENMHOYCHHI S
CcEedeHMA MHPOPMAIMH Ha 3KpaHax
ENISOMOHHTOPOE C IENMBHY obecneueHUA
HOpPMHPYVEMOT0 EpeMeHH pafoTel;

" NpOBEOSHHE BO EBpeMHE MNepepRIBOE
CEBOSHOIC NpOBSTpPHEAHHI ]'IUMEI.LEHIH‘:I

~  DCYILECT ENSHHE BEO BpeMH NepepLlEOE
VIpaRHeHMH QHIXVIETYPHOR Nay3el B
TegeHne 3 - 4 MHHYT

¥ MpoBSTeHHES VIpaxHeHHH
DUIRVIETMIIHYTEN E TedeHne 1 - 2
MHHYT s CHATHA JIOKANEHOID
YTOMISHHS, KOTOpPEIS IOITEEED
EEINOIHATECE HHIHENHT VAJIEHO npH
MOHBIe HHH HAYANMEHEIX MPHIHAEOE
YCTAIOCTH:

¥ ZameHa KOMIMSKCOE  YIpasHeHHd
OIMH pas B2 - 3 Hemerm.

C 0DZ2aTensHEIM BENOOOM CIVOSHTOE HE
HETO;

(H361eme Hlle W3 NOCIMAHOSTEHLR)

Puc. 7. O6pazen TeKCTOBOTO TOKYMEHTa

3AJIAHUE 11. CO3JIAHUE BA3BI JAHHBIX JUISI YUETA TIOCTABOK TTPOJIYK-
LU B MS EXCEL.

Ycaosue 3apaun. MebenbHas (upma BBITYCKaeT HECKOIBKO BUAOB MPOAyKIuK. ONTOBBIE MOKYNATENN
9TOH MPOAYKIMYU — OpraHu3anyu ropojoB Mpkyrckoit obmacty. IlocTaBKy MpoayKIUK MOKYIATEsIM XapaKTepH-
3YIOTCSI HOMEPOM MOCTaBKH, a TAKXKe CIEAYIOLUMY apaMeTpaMu:

— HaMMEHOBaHUE OPraHU3ally — TOKYIaTeIs,

— ropoJi, KyJa Hy»HO TIOCTaBUTh ITPOJIYKIIHIO,

— JlaTa OCTaBKH,

— BUJI IPOJYKIIHH,

- 00beM 1ocTaBKH (B ThIC. pyo0.),

- YPOBEHb OIITa (KPYIHBIH, CPEAHUH, MEIKH),

- BUJI TPAHCIIOPTHUPOBKH ITPOTYKIIUH.

Jliist ydera mocTaBiseMoi IPOAYKIMH U ONIEPaTHBHOTO 00ECIIEUEHNUS PyKOBOCTBA CBEJCHUSIMHU O XOJ€ T10-
CTaBOK MPOYKIIMHA HEOOXOMMO pa3paboTaTh 0a3y JaHHBIX (CTIPaBOYHUKH, OCHOBHYIO TaOJIHUITy) cpeacTBamu EX-

CEL, npumensist cpeactBa OpMaTHPOBAHUS, COPTUPOBKH, PUIBTPALINH, YIPABICHUS TA0IAIIAMH.
Co3nate HHCTPYKIMH (TAMSITKH) COTPYTHUKY O(UCHOM ci1y>KObI 110 padoTte ¢ B/I.
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3AJJAHUE 12. CO3JIAHUE BA3bI JAHHBIX JJISI YUYETA HT-KOMIIAHMA,
PACIIPOCTPAHSIOILMX ITPOI'PAMMHGBIE ITPOJIYKTBI B UPKYTCKOM OBJIACTH.

Hcnonb3ys cpeacrsa MS EXCEL co3nate 6a3y naHHBIX (CIIpaBOYHUKH, OCHOBHYIO Ta0-
nvny), UT-kommanuii (He MeHee 5), pacpOCTPaHSIOMIUX MPOTPAMMHBIE TPOYKTHI

KonnyecTBo OCHOBHBIX aTpuOYyTOB KOMITAaHUN — HE MEHee S.
O06ecrneunTh MOUCK HYKHOW HHPOPMAITUH CPEICTBAMH aBTO PHIIbTpa, pacimmpeHHoro ¢mibrpa. Coxpa-
HHTH IPUMEPBI HHPOPMALIMOHHBIX 3aPOCOB U PE3YIbTATOB MOKCKA.

8.2. OneHOYHbBIE CPeICTBA VISl MPOMEKYTOUYHOM aTTeCTAUM

IIpuMepHBIii IepeYeHb BONPOCOB M 3aJaHUI K IK3aMeHY (3a4eTy)

1. TIpencraBnenue 06 nHpOpMaTUKE U UH(POPMALMOHHBIX TEXHOJIOTHUAX, 00IACTH MPH-
MeHeHusa UT B pa3nuyHbIX OTpaCIisX.

2. CBs3u NICUXOJIOTHU U HH)OPMATHUKH.

3. Ocobennocty moucka nHGopMaIuyu B HHPOPMAITMOHHO-TTIOMCKOBBIX CHUCTEMax U 0a-
3ax JaHHbIX HTEpHeTA.

4. OcHOBBI 0€30macHO OpraHW3allid padOTHl ¢ KOMITBIOTEPHBIMH W TEXHUYCCKUMU
cpeacTBaMH 00y4eHHUSI.

5. TI'paduueckue daiinbr: pactpoBas rpaduka, BeKTopHas rpadu-
Ka, (hopmatsl rpaguueckux (Hainos,noaaepKkuBaeMble Opay3epamu.

6. Pabortac TekcTamu U JaHHBIMHU.

7. bezomacHOCTh MH(GOPMAIIMOHHBIX TEXHOJOTHH.

8. Bmmsaue KT Ha negarornyeckie TEXHOJIOTHH.

9. DneKTpoHHBIE CPECTBA yUeOHOTO HA3HAYCHUSI.

10. IIporpammHO-MeTOgUYECKOE OOECIeueHHE.

11. ApxuBaTopbl: HA3HAUYCHUE, BUJIBI.

12. KommbloTepHble BUPYCHI, UX KJIacCH(pUKaLuS.

13. AHTUBHpPYCHBIE TPOTPAMMBI, UX PA3HOBHUIHOCTH.

14. KommbloTepHbIE CeTH: Ha3HaYeHUE, KiIaccuukanus. TexHOI0rus KIMeHT-CepBep.

15. Buuel 1OKaJIBHBIX CETEH U UX OCOOEHHOCTH.

16. OcHOBHBIE KOMITBIOTEPHBIE CETH: paboune CTaauu

17. OcHOBHBIE KOMITBIOTEPHBIE CETH: CETEBOE 000PYAOBaHUE

18. I'moGanpHas koMmnbroTepHast cetb HTepHeT. MHopMarmonusie cepBuch! MHTepHE-
Ta.

19. Apnpecanust KOMIBbIOTEPOB B ceTH. JJoMeHHast cucTeMa UMEH.

20. ITonstue nHbOpManMoHHOM 6e3onacHoCcTH. Kimaccudukanus yrpos.

JeMOHCTpallMOHHBII BAPHAHT UTOTOBOI0 TECTA:
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1.

Bxoanas nndopmanus B uHGOPMAUMOHHOM cHCTEeMe MPeANPUATHS MOKET pac-

CMaTPHUBAThCS KaK CJEYIOUIUI Pecypc.... (8bi0epume HYHCHbIL 0Omeent)

2.

obopynoBaHue

ITOPUTM NepepaboTKu HHPOPMALIUU
CBIpbE

nepcoHal

NHdopManMOHHBII MPOAYKT MOKHO PacCMAaTPUBATh KAaK ....(8blOepume HYic-

HblLU Omeem)

3.

nH(GOpPMAIMIO HOBOTO KAYECTBA O COCTOSIHUM 00BEKTa, MPOLIecca Ui SBICHUS
WCXOJIHBIE JAHHBIE O COCTOSITHUU O0OBEKTA
MPOMEXKYTOUHYIO HH(POPMAILIUIO, TOTYYAIOIYIOCS TIPH PEIICHNUH 3a1a49H

Ykaxute HHPOPMAIMOHHbIE TEXHOJOTHU 0011ero Ha3HaYeHus (0a3oBble) (Goi-

bepume sapuanm u3 npeoioAHCeHHbIX OMBEemoas)

4.

TEXHOJIOTHH 00pabOTKH TEKCTOBOM MH(OpMAIUn
TEXHOJIOTUH Pa0OTHI B HHTEIUIEKTYaIbHBIX CHCTEMaX
TEXHOJIOTHH 00paboTKU rpadudeckoit HHGOpMaITUN
TEXHOJIOTUH XPAHEHUS U TOUCKa HH(POPMALIUT
TEXHOJIOTUH YIPaBJICHUS MaTepHaTbHBIMU TOTOKAMHU

TEXHOJIOTUH OyXTalITEepPCKOTO yueTa

IHoaroTroBUTEJbHBIN 3Tall, BbINOJHAEMbI MEPCOHAIOM NPH HMCIOJIb30BAHUU

HH(OPMANIMOHHOW CHCTEMBbI, BKJIOYAET ONMEPAlHM... (8blOepume Sapuanm u3 NPeonoNceH-
HbIX 0Meemos)

mTmoowy

5.

XpaHeHHe JOKYMEHTOB B BUJIE aPXUBHBIX JIE]
C6op ucxoanoit nupopmaru
[TonroroBKa OTYETHBIX JOKYMEHTOB
Perucrpanus napopmanuu (3anuck) BO BXOJHBIX TJOKYMEHTaX
XpaHeHue MPOMEKYTOUHON HHPOPMAITHH
BBon ucxoanoi nahopmaumn
| ACEF | BDF | BCF |

OCHOBHOIl M 3aK/JIIOYMTEJBHBIH 3Tanbl KOMIBIOTEPHO 00padoTku mMHGoOpMa-

UM C MOMOIILI0 ABTOMATU3MPOBAHHOU cucTeMbl 00padoTkn naHHbIX (ACO/) BriIOYaeT
onepanuu (8vibepume apuarm u3 NPEOI0NCeHHbIX OMBEMmoa)

mTmoowy

6.

Pacuer noka3zareneit

BBon ucxoanoi napopmaun

dopmMupoBaHUEe pe3yIbTUPYIOIEH HHOPMAITH
AHanu3 BEIXOHON HHPOPMAIIHH PYKOBOJCTBOM
CoBepIIEHCTBOBAHKE AJITOPUTMA pacueTa mokazaTenei

BBIBOI[ PE3YyJIbTATOB B BUAC JOKYMCHTOB
| ACDE | BDE | ACF

OnpeueJmTe mocjaea0BaTeJIbHOCTD onepaunﬁ, OCYIIECTBJAAECMbBIX IIPH NMOHUCKE

uHopManuu B 6a3e JaHHBIX (8blOepume 6apuarm U3 NPeOI0NCeHHbIX OMEEmoas)
A. KoHTpoisb mpaBUIBHOCTH 337jaHNs MHPOPMALIMOHHOTO 3aIipoca

B.
YCIIOBUSIM
C.

Bribopka (¢unpTpanus/rpynnupoBanue) HH(OpMaIMM, OTBEYAIOUICH 3aJaHHBIM

BBoa nnpopmannonHoro 3ampoca
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D. Bsigaua uHpoOpManuu, OTBEYaIOIEH 3a1pocy

E.

7.

Pacder noka3zareneii
| CBDA | ACDE | CABD | EDFC |

Kakue mpueMbl BU3yaJu3auvM 3JIeKTPOHHOH Ta0JaMUbl 00ecreYuBaOT YHA00-

CTBO NMPOCMOTPA M aHAJM3A JAHHBIX TA0JMUbI? (8bliOepume 8apuaHm U3 NPeOIOHCEHHbIX OM-

6emos)

moow>

9.

PacueT mokazaresei.

3akperieHne J1eBO OOKOBOM IIAMKH TaOTUIIBI
Brox ¢popmyi.

3akperuieHre BepXHEH AKX TaOJIUIIbL.

3anuBKa poHA CTPOK.
| ABC | BAE | CDE |

OcHoBHOe Ha3HAYeHHe cIPaBOYHUKOB B BJ1? (sv10epume nyoicuwiii omeem)
[ToxroroBka HHGOPMAITUH JJIs PYKOBOIATEIS.
ObecrieueHre OTHOPA30BOCTH BBOJIA JJAHHBIX.
COop MaHHBIX I HAYUCIICHUS 3apILIaThl COTPYTHUKAM.
ObecneueHne 3aUTh HHHOPMAIIHH.

HNudopmauuonnslii 3anpoc npu padore ¢ B/l — 310? (6v160epume sapuanm u3

NPeONoAHCEHHBIX OMBEMO8)

OO w>

10.

Macka 11t BBOJia TaHHBIX.
COBOKYITHOCTb KPUTEPHEB 151 TOMCKA 3aIIHCH.
YcnoBue GpuIbTpauu JaHHBIX.

Conep)uMoe CipaBOYHHUKA.
[ ABD [ AL | BC |

PaccraBbTe 0 OPSAAKY ciIeAyOLMe cTaguu drana «Beoa B neiicteue» uHdop-

manuoHHbIX cucteM ('OCT 34.601-90):

11.

12.

[IpoBenenue npenBapuUTENbHBIX UCTIBITAHUI
ConpoBoxkJIeHNE

OnbITHAS SKCIUTYaTaIUs

[Toaroroska nepconana

[ToaroroBka o0bekTa K BHeApeHHo MC

Kaxkasi cragus BoinosHsiercs nepsoii (TOCT 34.601-90):
®dopmupoBanue TpedoBanuii k MC
ConpoBoxkJIeHNE

C noMoupb0, Kakoii KOMaHJAbI 00ecreYnBaeTCsl pa3MellleHne HayaJjia pasjeJia

HAa HOBOIi cTpanuue? (svi0epume eapuanm nymu u3 nPeodsioNCeHHbIX OMEenmos)

13.

Pazmetka ctpanuiisl/Pa3peiel/Pa3peiBel paznenos/Cnemyromas cTpaHuIa
Pazmerka ctpanuil/OpuenTtanus/Anb00MHas

Pa3metka ctpanuiipl/Pa3preiBel/Pa3peiBel crpanuiy/Ctpanuiia
Bcraska/llycras crpanuia

Kakas rpynna koMaHJ Mcnojb3yeTcs NMPHU onpenejeHUN M TNepeonpeneseHUn

(opMaToB 3aro10BKOB? (8biOepume 6apuarm nymu u3 NPeovloHCeHHbIX OMEEenos)

I'manas /Ipudt
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T'nmaBHas /Ctrnun
Bcraska /Tekcer

14. B0o3M0XKHOCTH ABTOMATHYeCKOIr0 OOHOBJICHHSI AaBTOCOOMPAEeMOro OrJiaBJeHHS
(8b10epume sapuanm u3 NPeOIOHCEHHbIX OMEEMO8
OOHOBISETCS IETHKOM
He oOHoBnsieTcs
OOHOBISIOTCS TOJTBKO HOMEpA CTPAHUI]
OOGHoOBIIsIETCS TIPUQPT U pa3Mep CHMBOJIOB
OO6HOBMsETCS IAOJIOH OTJIABICHUS

| ABCB | CDE | ACE

mooOwp

15. UHdopManuoHHO-KOMMYHHKATHBHAS! (PyHKIHS 00LIEHHUS 3aKIH0YACTC ... (Gbl-
bepume HYJICHbLE BAPUAHMBL OMEEMO8)

B BOCHpI/IHTI/II/I U IIOHUMAaHUU I[perFO YCJIOBCKa

B JIFOOOM BH/Ie 0OMeHa nH(popMaIuen Mex 1y Y9aCTHUKaMHU OOIIICHHS

B PETYJIALMY TTOBEJCHUS U HEMOCPEACTBEHHOM OPTaHU3aIlii COBMECTHOM
JIEATEIIbHOCTH JIFOJIEH B MPOIIECCE UX B3aUMOJICUCTBUS

[Tpouenypa Tekymiero KOHTPOJISA U MPOMEKYTOUHON aTTECTALUU 00Y4arOLINXCsl MHBAIM-
noB u i ¢ OB3 mpoBoauTes ¢ UCTIONb30BaHUEM (DOHIOB OLIEHOYHBIX CPEZCTB, aAalTHPOBAH-

HBIX K OIrpaHUYCHUAM HUX 3J0POBbA U BOCIIPHUATUA I/IH(bOpMaHI/II/I, B TOM YHCJI€ C UCITIOJIb30BAHUECM
CricnyaJbHBIX TCXHUYCCKUX CPCACTB.
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